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It is essential that you thoroughly read this Guide in order to ensure the proper product
installation and usage.

Overview

PDF & OCR Converter creates searchable PDF files from images, non-searchable PDF,
Word and RTF documents.

The Converter supports:
1. Single document conversion

(® new document or drag files here
All Documents  s=» Find a file o
v [0 Name Modified
= (o741 «=« About a minute ago

= o753 -
226.1f

=| 076 see |

Changed by you on 3/10/2014 9:3A -4k
View Properties

T 225 % _—
o 296 1 Shared with [ Administrator

. Edit Properties
T o34 e A http://sps2013/Demo/226.tif

21 320 3 wes ) Check Out

B 321 3 ... 4 OPEN  SHARE FOLLOW [SearchableF'DF ]

bl 322 3 «=«  About a minute ago Compliance Details

[ra] «« About 3 minute ago
o 323 % g Workflows

Download a Copy
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2. Batch conversion

fﬁ Check Out j}- Version Histony
CheckIn

Mew Edi Comvertto  View Edit

Folder = Document Discard Check Out PDF~ Properties Properties )( Delete Document

Open & Check Out

Shared With

}_ Documents to PDF

Convert selected docurnent(s) to
searchable PDF

(& new document or dra

Library to PDF
All Documents wes Find a file }' Convert all supported documents in this
library to searchable PDF
v Q[ wName Merge documents
}' Merge all supported docurnents in this
subl 2 - library to searchable POF
v 1 barcode2 3 === 3 minutes ago 1.0 66
v =| barcode3 =ss 3 mMinutes ago 1.0 67

3. Auto-conversion libraries (see section “Auto-conversion libraries” below)
4. Merge documents into single searchable PDF (see section “Merge documents”
below)

Supported formats:

e Word documents (.doc, .docx, .rtf)
e Acrobat (.pdf)
e Images (.tif, .jpg, .gif, .png, .bmp)

Supported OCR languages:

English, Afrikaans, Albanian, Arabic, Azerbaijani, Basque, Belarusian, Bengali, Bulgarian, Catalan,
Cherokee, Chinese Simplified, Chinese Traditional, Croatian, Czech, Danish, Dutch, Esperanto, Estonian,
Finnish, Frankish, French, Galician, German, Greek, Hebrew, Hindi, Hungarian, Icelandic, Indonesian,
Italian, Japanese, Kannada, Korean, Latvian, Lithuanian, Macedonian, Malay, Malayalam, Maltese,
Norwegian, Polish, Portuguese, Romanian, Russian, Serbian, Slovakian, Slovenian, Spanish, Swahili,
Swedish, Tagalog, Tamil, Telugu, Thai, Turkish, Ukrainian, Vietnamese
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Software Requirements
SharePoint Server 2013

Installation

1. Important! You must be logged on to the server by using an account that is a
member of the Server Administrators group and SharePoint Farm Administrators

2. |Install Frontalix PDF to Image Converter

1.1. Download Frontalix PDF to Image Converter
http://www.frontalix.com/public/frontalixconvertersetup.zip

1.2. Unzip frontalixconvertersetup.zip on your server

1.3. Important! Right-click the "setup.exe" and choose "Run as Administrator" to
begin the installation.

3. Unzip pdfocr2013.zip file on your SharePoint 2013 server.
4. Install OCR Services
4.1. Open directory “Services”

4.2. Important! Right-click the "setup.exe" and choose "Run as Administrator" to
begin the installation.

4.3. OCR Services use installation directory to save temporary files during
documents conversion. You should have enough free space on the destination
hard disk.
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i'g!;'J Websio OCR For SharePoint o]

Select Installation Folder Mﬂm

AnEpTIRATE TR

The inztaller will install \webzio OCR For SharePoint to the following folder.

T o ingtall in this folder, click "Mest”. To install to a different folder, enter it below ar click "Browse",

Folder:
C:5%Program Files\webzio Information SolutionsYwebzio OCR For Sha Browse. ..

Digk Ciogt. .

Inztall *websio OCH Far SharePaint for yourself, or for anvane who uses this computer:

% Everyone
 Just me

Cancel ¢ Back et >

4.4. Open Windows Services

4.5. Double-click on Websio SharePoint OCR Helper Service

£k Thread Srdering Server Provides o, .. Manual Local Service
{CLTPM Base Services Enables ac... Manual Local Service
{CLUPRP Device Host Allows UPA... Disabled Local Service
EhUser Profile Service This servic...  Started Aukamatic Lacal System
“Ehvirtual Disk Provides m... Manual Lacal System
&k olume Shadow Copy Manages a... Manual Local System
{5 kWeb Management. Service The 'Web M., Manual Local Service
Ok vebsio OCR Converter Service Websio OC,,,  Started Automatic Local System

* 1y SharePoint OCR Helper Started Aukornatic ]
Ehwindows audio Manages a... Manual Lacal Service
Sk windows Audio Endpoint Builder Manages a. .. Maral Local Systemn
EhwWindows CardSpace Securely e, Manual Local System
{Ehwindows Color System The WwesPlL.. Manual Local Service

Flaoe - - e o - - ' . [

4.6. Set log-on credentials. Use credentials with role "SharePoint Farm
Administrator"
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Wehsio SPS Spooler Service Properties {Local Computer)
Gereral LogOn I Hecover}ll Dependenciesl

Log an as:

© Local System acoount

™| Allow semvice to interact with desktop

& This account: I Browse. .. |

Pasgwaord: I...............

Confirm passwond: I...............

Help me configure uzer account log on options.

QK. I Cancel Apply |

Usually SharePoint Timer Service runs under SharePoint Farm Administrator:

LI I P L I i I L O L 3ee o ST Lot opaean
Gk Server Supparts file, prink, ... Started Aukamatic Lacal Swsten
‘& SharePaint 2010 Administration Petforms adminiskra,,,  Started Aukonnatic Local System

2010 Tirner Sends notifica ... Started Aukaomatic NEBSIChadministrakor
& sharePoint 2010 Tracing Manages trace output  Started F\utnmawwvice
&k sharePoink 2010 User Code Host Executes user code ... Disable WEBSIOadministrakor
&k SharePaint 2010 WSS Writer SharePoint VS35 Writer Manual Local System
‘& SharePaint Foundation Search Y4 Provides Full-text in.. Disabled Local Service
L B L R T R e S ) Fuciides cobemaad heakad L . 1 THERETo, e

4.7. Restart Websio SharePoint OCR Helper Service
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5. |Install Converter features:
5.1. Open directory "Features"

5.2. Important! Right-click the “setup.exe” and select "Run as Administrator" to
begin the installation.
Otherwise the error below will appear:

i'é'- Websio SharePoint Scanner Plug-in 2013 Professional

There iz a problem with this “Windows Installer package. & program reguired far this install
to complete could nat be run. Contact your suppart personnel or package vendar.

Important! Repeat steps 1-5 on each your SharePoint WFE (front-end) / Application
server

OCR language packs installation

Installation set contains English OCR only. Download and install required OCR language
packs:

1. Download appropriated OCR language pack from our site:
http://www.websio.com/product.aspx?|D=128

2. Extract ALL FILES from the zip to "<Websio OCR for SharePoint installation
directory> \OCRService\tessdata" on your SharePoint server.

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com
http://www.websio.com/product.aspx?ID=128

\ Solutions for information workers

Q_Ov | |~ Program Files ~ Websio Information Solutions = Wehsio OCR For SharePoint ~ OCRService - tessdata - & | Search tessdata
Organize *  Indudeinlibrary =  Sharewith +  New folder HE
- Favorites Name = Date modified Type Size |
[
Ml Desktop || eng.cube bigrams 09/03/2014 16:43 BIGRAMS File 168 KB
4 Downloads || eng.cube. fold 09/03/2014 16:43 FOLD File 1KB
£l Recent Pl
=4 Recent Flaces || eng.cube.Im 09/03/2014 16:43 LM File 1KB
= | ibraries || eng.cube.lm_ 09/03/2014 16:43 LM_ File 1KB
=
@ Docurnents || eng.cube.nn 09/03/2014 16:43 NN File 833 KB
J1 Music || eng.cube.params 09/03/2014 16:43 PARAMS File 1KB
[E=] Pictures || eng.cube size 09/03/2014 16:43 SIZE File 12,715KB
E Videos || eng.cube.word-freq 09/03/2014 16:43 WORD-FREQ File 2,387 KB
|| eng.tesseract_cube,nn 09/03/2014 16:43 MM File 1KB
1M Computer
|| eng.traineddata 09/03/2014 16:42 TRAINEDDATA File 21,364 KB
e‘j Network

3. Repeat steps above on each SharePoint WFE (front-end) / Application server.
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Configuration

1. Open PDF & OCR Converter Configurator
ff} configure AppFabric —
& Internet Explorer
gh Microsoft Security Essentials
::L Windows Lipdate

# ¥PS Viewer
) administrator
| Accessories
Administrative Tool
, Administrative Tools ks
| AppFabric for Windows Server
| Maintenance c -
am
| Microsoft SharePoint 2013 Products pu
| Microsoft Silverlight Network
| Microsoft SQL Server 2003
| Mi ftS0L S 2008 R2
icrosoft SQL Server Control Pangl

| Microsoft Visual Studio 2003

. Startup Devices and Printers
| Websio
# ‘Websio License Manager 2013 Administrative Toals 3

. POF & OCR. Converter
[ L PDF and OCR Converter Cnnﬁgurator] Help and Support

Run...

4 Back

Search programs and files rﬂ Log off bl

Websio Information Solutions Ltd
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2. Select Web Application

{13} PDF & OCR Converter Configurator ;lglﬂ

Enable PDF and OCR Converter

Select Web Application

SharePoirt - 30 -

Select Server

aps2013 -
Lﬂ Test Word Automation Service ﬂ Enable e Digable

Enable \ Disable Converter features

Select Site Collection

i 9 Activate i @ Deactivate

3. Select SharePoint server, which will be used for batch conversion operations.

4, Test Word Automation Services. Word Automation Services are required for
Word documents conversion only.
If the test fails, see Appendix A for instructions how to configure Word
Automation Services.

5. Click on the “Enable”. This step creates OCR Converter SharePoint Time job for
selected web application.

Websio Information Solutions Ltd
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6. Select site-collection and click on the “Activate”. This step activates PDF & OCR
Converter features on the site-collection level:

SharePoint Server Standard Site Collection features

Active

Active

Active

Active

| it Deactivate
Features such as user profiles and search, included in the SharePoint Server Standard License.

1 Site Policy

| it Deactivate
Allows site collection administrators to define retention schedules that apply to a site and all its content.

Fo | Three-state workflow

| Deactivate
Use this workflow to track items in a list.
Video and Rich Media

| T Deactivate
Provides libraries, content types, and web parts for storing, managing, and viewing rich media assets, like images, sound clips, and videos.

| t Websio PDF and OCR Library 2013 Activate

| it Websio PDF and OCR Menu 2013 Activate
Workflows

© Activate

Aggregated set of out-of-box workflow features provided by SharePoint.

Websio Information Solutions Ltd
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Advanced Configuration
You can control image quality for documents produced from non-searchable PDF files:

1.

Open directory "\Program Files\Websio Information Solutions\Websio OCR For
SharePoint\OCRService\"
Edit file WebsioOCRService.exe.config in the Notepad. Find rows shown on the

picture below:

ar e v e
</servicess
</fsystem. servicemodals>
<appsettings:>
<add key="LogLevel" wvalue="0"/>
acid l(nJ—"DhEl"nn\:nr‘rnr” \.r;l-llli:l—”h"""r\' Jocalbost 02804 /FrontalixPOFConverter swctConverterListenar />
<add key="ImageFromPDFResizerercent"” values"70"/>
<add key=“ImageFrDmPDFQua1ityPercent” valug="25"/»

BT Tt b o o =T

Ly . . " " " . " - .
itartup><supportedruntime version="v4.0" sku=".NETFramework,version=v4. 0"/ ></startups</configuration>

Parameter “ImageFromPDFResizePercent” defines original image resize percent.
Current value 70% means that the final image size will be 70% of the source
image (PDF & OCR converts each page of original PDF to image, runs OCR and
appends final image to the new PDF).

Parameter ImageFromPDFQuality — quality of the final image in percent from
original image.

Change these values to adjust final PDF quality. Of course, file size will be
changed too.

Restart Windows Service “Websio OCR Service” to apply new settings.

Websio Information Solutions Ltd
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Version Upgrade

1. Download latest version from our site.

2. Logon to your SharePoint server as a member of the Server Administrators group
and SharePoint Farm Administrators

3. Open Control Panel -> Uninstall Programs

4. If your current version less than 4.0.0, uninstall “Websio PDF Spooler”. Otherwise
uninstall “Websio PDF and OCR Converter for SharePoint 2013”

5. Uninstall “Websio OCR For SharePoint”
6. Restart IIS using command “iisreset /noforce”

7. Restart SharePoint Timer Service

= = I bric Henerntzooeew adminiSar 0wl £a | e o o o oo oo oo | 1

File  Action Wiew Help
e |[EHc= Bz > = up

Services (Local) Mame -~ | Descripkion | Skatus | Startup Type | Log Cn As |

4 Secondary Logon Enables st... Manual Local Syskem
£)Secure Socket Tung#ling Pratacal Service Provides s... Manual Local Service
L Security Accouph Manager The startu,.,  Started Autaornatic Local System
ChServer Supports fil...  Started Autarmatic Local System
£ SharePojf Administration Performs a...  Started Autaornatic Local System
&1 sharghoint Search Host Controller Performs h.,,  Started Aukomatic WEBSIO|sps2013
L) shhrePoint Server Search 15 Admirister..,  Started Mariual WEBSIO|sps2013

52

=Point Timer Service Sends notif, .. Started Automnatic WEBSIOsps2015
‘£ SharePaint Tracing Service Manages tr... Started Automatic Local Service
£ )SharePoint User Code Host Executes u.,, Started Autaornatic WEBSIOsps2013
EhSharePoint ¥S3 Writer SharePaint. .. Manual Local System
“Chshell Hardware Detection Provides n..,  Started Autornatic Local System

8. Repeat steps 2-7 on each your SharePoint Server

9. Install new version as described in the section “Installation” above

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

\ Solutions for information workers

How to use

Convert single document

1. Open document menu and select option “Searchable PDF”

= 225 % wes

2]

2]

226 % .
234 % .

320 % .

B 3213 .
bl 320 % e Z
bl 323 e Z
OR

320 pdf View Properties
Changed by you on 3/10/2014 9 Edit Properties

Shared with [] Administrator Check Qut

http://sps2013/Demo/320.pdf [ Searchable POE ]

Compliance Details

OPEM SHARE FOLLOW
Workflows

Download a Copy

Open Files Ribbon and click on the “Documents to PDF”

SharePoint

BROWSE FILES LIBRARY

R

[ﬁ Check Out Version History
} : = /s
I =/ = &% shared With

CheckIn
Maw Upload Mew Edit Convertto  View
Document ~ Document Folder  Document Discard Check Out PDF~  Properties Propertles ){ Delete Document
MNew Open & (heck Out Documents to PDF
}’ Convert selected document(s) to
searchable PDF
Home @ new dogTer
Library to PDF
Documents Al Documents  se» :b_ Convert all supported documents in this
library to searchable PDF
Recent
v O Name Madified
Demao
= w22 Minutes ago
Pages . 074 # g

Mew documents

http://www.websio.com

= 075 «s 22 minutes ago

Websio Information Solutions Ltd
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2. Converter Options window will be displayed. See section “Administration” how
to change default settings

@ne'."u"(J ﬂﬂﬂﬂﬂﬂﬂ e s ———

All Docume)

v 0 Convert to Searchable PDF

= OCR Language(s): English Change Language o

[

@) save result as a new document

e MNew document name: | 320_converted.pdf

[

(]

(O Ovenwrite existing document

i

OK Cance

i

[+
D

ey

e X

ey

322 %

1 — OCR language(s).

Click on the button “Change Language” to change default languages.

Please pay attention, PDF & OCR Converter out of the box arrives with English
OCR language pack only. See section “OCR language pack installation” how to
install additional language packs.

Convert to Searchable PDF

Primary language Englishﬂ Wl Use secondary language |Czech ﬂ

Import;'mt! Use secondary language for documents with bi-lingual content only.
Using primary language only for better OCR quality.

Websio Information Solutions Ltd
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2 — Select how to save converted file. See section “Administration” how to
change default settings

3. Press on the button “OK”.

0 Convert to Searchable PDF

= The document has been successfully placed to the server queue. This window will be
= automatically updated each 5 seconds. Also you can close this window and return to this
document library later to see converted document.
L
= %
.
Close

oL
]

[

277 1 wen 1 |

4. Wait until the document is converted or close this window and return to the
document library later. See section “How it works” for process explanations.

oL
1

[

T

0 Convert to Searchable PDF

= The document has been converted successfully.

= Close
=l

L

=l

e kL o ! |

Websio Information Solutions Ltd
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5. Converted document :
e Contains text. You can copy it to any editor.

ﬁ.] 320_converted.pdf - Adobe Reader

File Edit View Window Help

2 bottleneck for the crawl

QEFeBeR|® w[i])n] @@ [w]]]| 5 |- 1
Search lifecycie
These scenarios allow you to estimate capacifv at ar - =k
throligh multiple stages as content is crawledge ™ ouet
» Index acquisition Thisis thefif§Ts Hiohlight Tet  du
depends on the size of your oonhent 5(  Strikethrough Text 4
o Full crawls (pDSS'blv concurrel Add Note to Replace Text 3
o Close MoNItOring of the crawl §_ ~0dNotetoTet bei

o Frequent "master merges” that, for each guery component, ar
certain amount of the index has changed

¢ Index maintenance This is the most common stage of a farm. It is

through multiple stages as content is crawled:

depends on the size of your content sources. It is characterized by:

o Full crawls (possibly concurrent) of content
a bottl eneck for the craw'l

certain amount of the index has changed

7| Untitled - Notepad (=l=2] = ]
File Edit Format Wiew Help
These scenarios allow you to estimate capacity at an early stage of the farm. Farms move -

- Index acgquisition This is the first stage of data Elopuht'ion. The duration of this stage

o Close monitoring of the crawl system, to ensure that hosts being crawled are not

0 Freguent “master merges” that, for each query component, are triggered when a

Websio Information Solutions Ltd
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e |ssearchable.

SharePoint Search Results:

D

Result type

PDF

PowerPoint

Author

Boris Yaroshevsky

Company # EDIT LINKS

Search

I 320_converted

o A host supplying content is ... This “active/active” query component setup allows the
failure of one of the query components, while still retaining the ability to serve queries
from

SHOW MORE sps2013/Demo,320_converted.pdf
Acrobat Reader Search Results:
'@ 320_converted.pdf - Adobe Reader ‘,E,.,@,.iggﬂ,
File Edit View Window Help £

L

@ﬁ@@a@’ _/1||@= Tools%SignéComment

Find sl |-

query v|
iF P Next T

Search lifecycie
These scenarios allow you to estimate capacity at an early stage of the farm. Farm=

through multiple stages as content is crawled:
« Index acquisition This is the first stage of data population. The duration'
depends on the size of your content sources. It is characterized by:
o Full crawis (possibly concurrent) of content

o Close monitoring of the crawl system, to ensure that hosts being cra
a bottleneck for the crawl

o Frequent "master merges” that, for each query component, are trigg

certain amount of the index has}wﬁ
¢ Index maintenance This is the most common stage of a farm. It is chare

o Incremental crawls of all content

o For SharePoint content crawls, a majority of the changes encountere
crawl are security changes s

Websio Information Solutions Ltd
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Batch Conversion
PDF & OCR Converter supports multiple documents processing.

Convert selected documents:

SharePoint

BROWSE FILES LIBRARY

f v'\ﬁ |__E| Check Qut ;}} Version History
(heckIn Shared With

Mew Upload Mew Edit Convertto  Wiew Edit
Document » Document Folder Document Discard Check Out PDF -~  Properties Properties )( Delete Document
MNew Open & Check Out

Documents to PDF I
j;:_ Convert selected document(s) to

hable PDF
Home (® new documer sesrenane
Library to PDF
Documents All Documents ses >'- Convert all supported documents in this
library to searchable PDF
Recent
v [0 Name Meodified
Demo
= ««s 2 hours ago
Pages = 074 g
Mew documents | = 075 % ==« 2 hours ago
Site Contents = 076# <« 2 hours ago
= 225 .=« 2 hours ago
# EDIT LINKS
= 2263 =« 2 hours ago

L] A e T hanire A

Convert all documents in the library:

SharePoint

BROWSE FILES LIBRARY

ﬂ ﬁ Check Out } Version History
CheckIn Shared With

New Upload New Edit Convertto  View Edit
Document » Document Folder  Document Discard Check Out FDF~  Properties Properties Delete Document
New Open & Check Out

Documents to PDF —
Convert selected document(s) to

Home @ new documer searchable POF
Library to PDF
Documents Al Documents  ses }"— Convert all supported documents in this
library to searchable PDF
Recent
v D Mame Modified
Demo
= ==« 2 hours ago
Pages = 074 % g
New documents = 075 % ««« 2 hours ago

Websio Information Solutions Ltd
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Auto-conversion library

Each document placed into the auto-conversion library will be converted automatically,
without any user interaction. See section “Administration” how to define auto-
conversion libraries.

Merge Documents

This function allows merging documents into single searchable PDF file.
Please pay attention, this function does not support Word documents.

You can launch merge dialog from the Ribbon or from the Converter Settings:

ﬁ Check Out j}- Version History

CheckIn Shared With
load Mew Edit Convertto  View Edit Share
ament Folder  Document Diiscard Check Qut PDF»  Properties Properties Delete Document do

Open & Check Qut Documents to PDF

Convert selected decument(s) to
searchable POF

(® new document or dra

Library to PDF
All Documents . Find a filg j;f Convert all supported documents in this
library to searchable PDF
o Q O wame Merge documents
j;_: Merge all supported documenigdathis
subl 2 ol library to searchable PDF
El barcodez 3 w3 minutes ago 1.0 66
=| barcode3 w3 minutes ago 1.0 67
es
I Company Sub Site 1 Records traffic reports Projects CRM 2011 # EDIT LINKS Search this site

Default OCR language: English. Default suffix *_converted” Edit default settings Merge documents in library

Current site-collection queue status: Waiting: 0; In progress: 0

New

Document Librarv OCR Languaoe Suffix Overwrite

Websio Information Solutions Ltd
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Merge dialog:
Company Sub Site 1 Records traffic reports Projects CRM 2011 # EDIT LINKS

Convert Document Library

Document library URL

[ pelete source documents
Merged document name (.pdf)

merged
[IMerge documents in sub folders

Merge Cancel

1. Document library URL - full URL of the document library or folder

2. Delete source documents — delete documents used in the merge process. We
highly do not recommend for you to use this option. It can cause loss of
important documents! Use it on your own risk!

3. Merged document name — name of the final document. Name of the library or
folder will be added as prefix to the selected name

4. Merge documents in sub folders — merge all documents in sub folders
recursively.

Important!

1. Under no circumstances, do not launch merge function again on the library
already included into the merge process. Wait until previous process will be
competed.

2. Merge process is a time and system resources consuming process. Please be
patient, it may take up to some hours to merge selected documents.

Websio Information Solutions Ltd
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Administration

1. Open "Site actions" menu and choose option "Site Settings"

-t =NNCH X |
S— ot
("% £03
Newsfeed SkyDrive Sites g~ x| 2
() SHARE Y FOLLOV  Shared with.. 0
;VSearch this sit Edit page jo
Add a page
Add an app

Site contents

Change the look
Site settings

Getting started

2. Click on the "PDF & OCR Settings"

SEarcn and omine avanapmy Variation logs
Cunfigurat@on Import Translatable columns
Canfiguration Export suggested Content Browser Locations

HTML Field Security

Help settings

SharePoint Designer Settings
Site collection health checks
Site collection upgrade

Websio Information Solutions
( PCF and OCR Settings )

Websio Information Solutions Ltd
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SharePoint Mewsfeed  SkyDrive
PDF OCR
Home o Default OCR language: English. Default suffix: “_converted” o Edit default settings
Documents o Current site-collection queue status: Waiting: O; In progress: 0
Recent
Pages New
New documents ° There are no items to show in this view.
Site Contents

# FDIT ITNKS

1 — Default conversion settings.
2 — Current queue status
3 — Edit default settings

4 — Auto-conversion libraries

Websio Information Solutions Ltd
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Default settings

Company # EDIT LINKS Search this site

Default Settings

Default OCR Language 1 English ﬂ
Default OCR Language 2 |English ﬂ

You can download more than 50 addtional OCR. Language Packs from our site

® Save converted document as a new document.

New document name will be equal to the original document name + suffix | _converted
O Overwrite existing document
This option depends on the original document format and library settings:

= PDF: new document version will be created when versioning is enabled for the document library. Otherwise original document will be overwritten.
Use this option without versioning enabled at your own risk!
= Other supported formats: new PDF document will be created, original document will be destroyed. Use this option at your own risk!

Default languages and suffix are in use when OCR process is called from the context menu.

oK Cancel

Parameters:

e Default OCR language 1 and Default OCR Language 2.
Important! Use different OCR languages when it is necessary only. Use the same
value for Language 1 and Language 2 fields for better OCR quality.
Please pay attention! Default installation set contains English OCR only. See
section “OCR language pack installation” for details.

e Save converted document as a new document.

o Name of the new document is equal to the source document name +
value of the field “Suffix”.
Example:

= QOriginal document name: "invoice.tif"
= Suffix: " _converted".

= Result document: "invoice_converted.pdf”.

Websio Information Solutions Ltd
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o Overwrite existing document. This option depends on the original

document format and library settings

Document Format Versioning Result
enabled
PDF Yes Converted document is added as
a new version
PDF No Source document is replaced by

converted document

Image (.tif, .jpg, etc.)

Source document is deleted, new
PDF document with the same
name is created

Word (.doc, .docx, .rtf)

New PDF document with the
same name is created

Websio Information Solutions Ltd
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Auto-conversion library

Each document placed into auto-conversion library will be converted automatically,
without any user interaction.

1. Click on the link "New"

Websio PDF & OCR Converter Settings

Home Default OCR language: ENGLISH. Default suffix: "_converted” Edit default settings
Documents Default language and suffix are in use when OCR process is called from the document context menu.
Recent

arabic New

Site Contents N
There are no items to show in this view.

2. Select library and set parameters

SharePoint Newsfeed

H> Auto-convert Library Settings

Home Document Library * Demo
Documents
N : OCR Language 1~ English
ecen
OCR Language 2 * Czech
Demo . -

You can download more than 50 addtional OCR Language Packs from our site
Pages
New documents (O save converted document as a new document.
Site Contents Mew document name will be equal to the original document

name + suffic

# EDIT LINKS

®) Overwrite existing document

This option depends on the original document format and library settings:

= PDF: new document version will be created when versioning is enabled for the
document library. Otherwise original document will be overwritten.
Use this option without versioning enabled at your own risk!

= Other supported formats: new PDF document will be created, original document will
be destroyed. Use this option at your own risk!

[Jconvert existing documents.

0K Cancel

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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Merge files

PDF & OCR Converter allows to merge multiple documents to one searchable PDF file
Manual merge

Use menu options from “Convert to PDF” dropdown menu

Check Out ;1}- Ver
Ths

Check In Shs
iit Convert to View Edit

rent Discard Check Out PDF » _Progperties Properties Dl
Open & Check Out \.-Erage

1. Merge all documents - all documents from the current folder will be merged
2. Merge selected documents - only selected document will be merged

Selected documents are displayed in the new window where can:
1. Reorder documents (move up/down)

2. Remove documents
Selected documents will be OCR’ed and merged to single PDF file.
Automatic merge

Use option “Create PDF from each folder documents” from PDF & OCR Converter
Settings Screen

PDF & OCR Converter Settings

Default OCR language: English. Default suffor *_converted Edit default settings

Current site-collection queue status: Waiting: 0; In progress: 0
New
User enters top-level URL and all documents from each library/folder under this URL will

be merged to single PDF (one PDF per folder).
Existing documents will be ordered and added to destination PDF by Item ID.

Websio Information Solutions Ltd
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Supported source documents formats for documents merge: all supported by PDF &
OCR Converter formats except Word documents.

Important notices

1. If you want to OCR PDF file already containing text and images, use single
document conversion. Batch conversion (multiple selected document, entire
library, auto-conversion libraries) ignores PDF documents already containing
text.

2. Default installation set contains English OCR only. See section “OCR language
pack installation” for details.

3. We highly recommend for you to enable document versioning when option
“Overwrite original document” is selected.

Websio Information Solutions Ltd
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How it works

Single
document

Converter
Engine

Batch . 3
. ueue . o
conversion orl . ShareP0|r?tT|merJob
doc2 (OCR Timer Job)
doc3
docd
docs
Auto- docE
conversion # Queue

librar

Single document conversion

Selected document is sent to the Engine with high priority. The Engine processes up to
four documents at the same time. If this limit is exceeded, selected document is placed
to the internal Engine queue and waits until one of previous documents is converted.

Batch conversion and auto-conversion library

1. Original documents are placed to the Queue (hidden document library). Batch
conversion (convert selected documents or entire library) adds documents to the
first places in the queue, auto-conversion library —to the last places.

2. SharePoint Timer Job named “OCR Timer Job”:

e Runs each 5 minutes.

e Receives converted documents from the Engine and uploads them to the
source document library

e Sends documents from the Queue to the Engine.

Websio Information Solutions Ltd
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You can check status of the Queue in the Converter Settings window:

Company # EDIT LINKS

PDF & OCR Converter Settings
Default OCR language: English. Default SL,I'Ho o

Current site-collection queue status: Waiting: 0; In progress: 0

Mew

1 - Documents waiting to be sent to the Engine
2 — Documents in the Engine queue

Websio Information Solutions Ltd
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How to change User Interface language

You can translate User Interface of the Converter to your own language. Send us
translated files and receive 20% discount for annual Support Agreement.

1.
2.

w

Deactivate PDF & OCR Converter feature

Open directory “Program Files\Common Files\Microsoft Shared\Web Server
Extensions\15\TEMPLATE\FEATURES\WebsioPDFOCRConverter_WebsioPDFOCR
Menu\Convert”

Edit file “Elements.xml”

Change values of the tags:

o Title

e Description
e LabelText

e ToolTipTitle

e ToolTipDescription
Save changes.
Navigate to “Program Files\Common Files\Microsoft Shared\Web Server
Extensions\15\template\layouts\WebsioOCR”
Edit file “translation.js”

Websio Information Solutions Ltd
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8. Copy / paste as shown on the picture below:

[0!

"Convert to POF"
"change Language .
Ok,

"Cancel”
"OCR Language(s):”

"Primary language',

"Use secondary language",

"Save result as a new document”
"overwrite existing document”,
"Mew document name:"
"progressinfo”,

docnotfound”,

"invalidechars™
"success",
"notsupported”,
"ocrconnecterror',

Tihconvert",
Tihconvertdescription”,

"comvert"
"multiconvert”

11,

[1033,

= v
" Copy,

'Convert to Searchab1e POF",

"change Language”,

oK',

Cancel”,

"OCR Language(s):"
"Primary language',
"Use secondary Tanguage",

"save result as a new dacument
"overwrite existing document”
"Mew document name:

"The document has heen successTully placed to the server gueue. This window will be aut

"Cannot find source document”
“Mew document name contains irvalid characters”
"The document has been converted successfull

"This format is not supported yet. Supports ¥Drmats pdf, jpg, tif, gif, bmp, png.

"Cannot connect to OCR Serwice
"Canvert all document in this 11brary to PDF",

"This action will place all supported documents into the Converter gueue.<hr/>You
"Cormvert"
"This action will place all supported documents into the Conwverter gueue. <br//=vou
"Convert",
"This action will place selected and supported documents into the Converter gueue

1]

can Jd

can J

. <hr/

IH

¥

Paste

Websio Information Solutions Ltd
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9. Add comma before pasted part
10. Replace “1033” with your language code

“canmvert”,
"multiconvert™,
11,
[1033, [
"Comvert to Searchahle PODF",
"Change Language",
ok,
"Cancel",
"OCR Languagefsl):",
"Primary language",
"Use secondary Tanguage",
"save result as a new document”,
"overwrite existing document”,
"New document name:',
"The document has been successfully placed to the server gueue. This window will be automatically
"Cannot find source document',
"Mew document name contains invalid characters”,
"The document has bheen conwverted successfu11¥.”,
"This format is not supported yet. Supports formats: pdf, jpg, t©if, gif, bmp, png.”,
"Cannot connect to OCR Service’,
"Convert all document in this 1ibrary to PDF",
"This action will place all supported documents into The Converter gueue.<br/>you can change OCR
"Camvert",
"This action will place all supported documents dinto the Converter gueue. <br/>vou can change OCR
"Camvert",
"This action will place selected and supported documents into the Conwverter queue.<br/>vou can ch
11 <
[1033, [
(Convert Lo SearchabTe PDFT, 1
'Change Language",
Ok
'Cancel"”,
‘OCR Language(si:”,
‘Primary language',
'Use secondary Tanguage",
'save result as a new document',
‘overwrite existing document”,
‘hew document name:’,
'The document has been successfully placed to the server gueue. This window will be automatijgally
'Cannot Find source document”,
‘rew document name contains dnwalid characters",
'The document has been converted Successfu11¥.”,
‘This format is not supported yet. Supports formats: pdf, jpg, t©if, gif, bmp, png.”,
'Cannot connect to QCR Service',
'Convert all document in this Tibrary to PDF",
'Thi=s action will place all supported documents into the Converter queue.<br/>¥ou can change| OCR
'Comvert”,
'This action will place all supported documents dinto the Converter gueue. <br/>vou can changel OCR
'Convert",
1 'Thi=s action will place selected and supported documents into the Converter gueue.<hbr//>yvou dan ch
. J

1;

11. Translate captions

12. Save file

13. Copy changed files to all your SharePoint servers
14. Restart IIS

15. Activate PDF & OCR Converter features

Websio Information Solutions Ltd
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Appendix A.
How to configure Word Automation Services

Word Automation Services should be installed and started in the SharePoint Farm by
default.

In order to double check the configuration and/or change it, follow the next steps:

1. Start SharePoint 2013 Central Administration and select Manage Services on
server

D

Central Administration

o Application (2 Systemn Settings
| S, ;

Application LE.J IManagement 1 \- Manage servers in
hManagement = o =, .

Manage web applications this farm .
System Settings Create site collections Manage services on
Monitori Manage service server

onitonng applications Manage farm features
Backup and Restore Manage content Configure alt_ernate
) databases access mappings

Secunty
Upgrade and Migration WA Monitoring 3‘&1 Backup and Restore
General Application |‘\| Review problems and ] &) Pperform a backup
Settings solutions =* Restore from a

Check job status backup
Apps Perform a site
Configuration Wizards o~ e collection backup

[ Security
X / Manage the farm
administrators group t j Upgrade and
Configure service A Miaration

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

\ Solutions for information workers

2. Start Word Automation Services

SharePoint

Settings
Apps

Configuration Wizards

http://www.websio.com sales: sales@websio.com support: support@websio.com

) SHA

Newsfeed WEBSIO\administrator =
Distributed Cache Started Stop
Document Conversions Launcher Service Stopped Start
Document Conversions Load Balancer Service Stopped Start
Excel Calculation Services Started Stop
Lotus Notes Connector Stopped Start
Machine Translation Service Started Stop
Managed Metadata Web Service Started Stop
Microsoft SharePoint Foundation Incoming E-Mail Started Stop
Microsoft SharePoint Foundation Sandboxed Code Service Started Stop
Microsoft SharePoint Foundation Subscription Settings Service Stopped Start
Microsoft SharePoint Foundation Web Application Started Stop
Microsoft SharePoint Foundation Workflow Timer Service Started Stop
PerformancePoint Service Started Stop
PowerPoint Conversion Service Started Stop
Request Management Stopped Start
Search Host Controller Service Started Stop
Search Query and Site Settings Service Started Stop
Secure Store Service Started Stop
SharePaoint Server Search Started Stop
User Profile Service Started Stop
User Profile Synchronization Service Stopped Start
Visio Graphics Service Started Stop
Word Automation Services Started Stop
Work Management Service Started Stop

Websio Information Solutions Ltd
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Central Administration

Application
Management

Systern Settings
Monitoring

Backup and Restore
Security

Upgrade and Migration

General Application
Settings

Apps

Configuration Wizards

3

Application
Management

Manage web applications
Create site collections

Manage service
applications

Lty

hManage content
databases

hMonitoring

Review problems and
solutions

Check job status

P N P

Websio Information Solutions Ltd

3. Return to Central Administration and select "Manage Service Applications"

D

i Y

§ 7 System Settings
1 ._ Manage servers in

this farm

Manage services on
server

Manage farm features
Configure alternate
access mappings

3‘%5[ Backup and Restore
K

Perform a backup
==* Restore from a
backup
Perform a site
collection backup
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4. Inthe Service Applications administration page, service applications are sorted
alphabetically. Scroll to the bottom of the page, and look for Word Automation
Services. If this service is present, delete it.

5. Press "New" and select "Word Automation Services" from the list.

-

Aocess Services

Arcess Services 2010

App Management Service
Business Data Connectivity Service
Excel Services Application
Machine Translation Senvice
Managed Metadata Service
PerformancePoint Service Application
Search Service Application

Secure Store Service

Usar Profile Service Application

Visio Graphics Service

Word Automation Services

Work Management Service Application

SharePoint

BROWSE SERVICE APPLICATIONS

Mew  Connect Delete Manage Administrators Properties  Publish Permissions

s Sharing
cXCel >envices Appilicauon

Excel Services Application

vachine Translation Service

hMachine Translation Service
vianaged Metadata Service

hManaged Metadata Service
*erformancePoint Service Application

PerformancePoint Service Application
*owerPoint Conversion Service Application

PowerPoint Conversion Service Application

Search Administration Web Service for Search Service Apg

Websio Information Solutions Ltd
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6. In the new opened window fill fields "Name" (recommended value: "Word
Automation Services") and "Application pool name".

Upgrade al

General Ap
Settings

Apps
Configurati

7. Important! Managed account must have access to all documents in all your site-

Create New Word Automation Services Application

Specify the name, application pool, and database information for the service application. The

E settings you specify here can be changed later using the 'Manage’ and 'Properties’ buttons on the

Manage Service Application page.

Help

Name
The name for the new service application.

Application Pool

Choose the Application Pool to use for this Service
Application. This defines the account and
credentials that will be used by this web service.

You can choose an existing application pool or
create a new one.

Name

Word Automation Services

OUse existing application pool

SearchPool

® Create new application pool
Application pool name

| WordDg| X

Select a security account for this application pool
O Predefined
Network Service

® Configurable
WEBSIO\sps2013[v]
Register new managed account

Mext

Cancel

Usage and Health data collection

Usage and Health Data Collection Service

Application

collections. The best way is to use account configured for SharePoint Timer
Service. You can find this account using Windows Services:

Websio Information Solutions Ltd

http://www.websio.com sales: sales@websio.com support: support@websio.com

orv Lk

L) SHARE

Started

Started

Started
Started
Started
Started
Started
Started
Started

Started

Started

Started
Started
Started
Started
Started
Started

Started

Started
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File  Ackion View Help

@ |[FEal | H > mnn

.“» Services [Local) Mare = | Description | Skatus | Startup Type | Log Cn 45 |
Q;Secnndary Logan Enables st... Manual Local Systern
Q;Secure Socket Tunneling Protocol Service Provides ... fanual Local Service
-\,‘.“-,:)_;Security Accounts Manager The startu...  Started Autornatic Local System
Q;Server Supports fil..,  Started Automnatic Local Sysken
x‘};_’;SharePDint Administration Performs a...  Started Automatic Local System
-..‘.‘;_')_;SharePoint Seatch Host Contraller Perfarms b, Started &ubomatic WEBSIOlsps2013
Q;SharePDint Server Search 15 Administer,,,  Started Manual WEBSIO\sps2013
-..‘i?-SharePoint Timer Service Sends notif,..  Started Aukomatic W
£k SharePaint Tracing Service Manages tr..,  Skarted Autarmatic Local Service
-..‘.‘;:)_;SharePoint User Code Host Executes u.,,  Started Automatic WEBSIOhsps2013
Q;SharePoint WSS Wriker ShareFoint. .. fanual Local Sysken
-\,‘:;.:)_;Shell Hardware Dekection Provides n...  Started Automatic Local System

8. On the next screen, fill fields "Database Server" and "Database Name".
- o

Create New Word Automation Services Application .
BROWSE  SER B/ SHARE
= 5 _ Spe-lz:ify the name, application pool, and databaselinformation for the service ap.plication. The Help
T G El settings you §peC|fy hlerelcan be changed later using the "Manage' and 'Properties’ buttons on the
= - Manage Service Application page.
Create
’ Started
Upgrade al Database Database Server
General Af| _Use of the default database server and database name sps2013 Started
Settings is recommended for most cases. Refer to the
administrator's guide for advanced scenarios where Database Name Started
Apps specifying database information is required.
_ | pecifying q wordappdb[ X Started
Configurati
Use of Windows authentication is strongly Database authentication Started
recommended. To use SQL authentication, specify the . L. Started
credentials which will be used to connect to the @ windows authentication (recommended)
database. OSQL authentication B
Account Started
Started
Password Started
Started
Started
Started
Started
Started
Started
Finish Cancel Started
Started

T T P RIS Py ey

9. Press Finish.
10. Important! Restart IIS. Use iisreset /noforce from the Command Prompt

Websio Information Solutions Ltd
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11. Important! Open Services from server Administration tools and restart
SharePoint Timer service

SC e I b i lene?ni 20376250 admindSar O) el 4l = o o ® oo oo | |

File  Action Miew Help

L EEREE e T

S Services (Local) Wame = | Description | Status | Startup Typ= | Log On As |

£} 5econdary Logan Enables st... Manual Local System
£} Secure Sacket Tung#ling Pratocal Service Provides s... Manual Local Zervice
£k Security Accouge Manager The startu,..  Started Automatic Local System
Lk Server Supports fil...  Started Automatic Local ystem
. SharePojp Administration Performs a..,  Started Autaratic Local Systerm

. Sharghfaint Search Host Contraller Performs h,..  Started Automatic WEBSIOsps2013

ePoint Server Search 15 Administer,.,  Started Manual WEBSIOsps2013
harePaink Timer Servi Sends notif Started Aukarmatic WEBS 2
‘£}.SharePaint Tracing Service Manages kr...  Started Automatic Local Zervice

£} SharePaint User Code Host Executes u,,,  Started Automatic WEBSIO|\sps2013
£} SharePaint Y55 Writer SharePoint... Manual Local System
‘£h.5hell Hardveare Detection Provides n..,  Started Aukomatic Local System
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Copyright Information

Websio PDF & OCR Converter 2013
© 2012 - 2014 Websio Information Solutions Ltd. All rights reserved.

This Software uses Tesseract OCR engine library (http://code.google.com/p/tesseract-
ocr/) distributed under Apache 2.0 License 2.0 for Optical Character Recognition (OCR)
LibTiff.Net

Copyright (c) 2008-2011, Bit Miracle

Full license text can be found in the installation directory, file "LibTiff.txt" or on the
LibTiff site: http://bitmiracle.com/libtiff/help/license-and-copyright.aspx
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