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Note
Features marked by sign E* are available for the Professional version only

Overview

SharePoint Scan, PDF and OCR Add-in is a powerful tool for scanning and composing documents
from existing images or PDF files directly into a document library.
With easy-to-use interface of the Plug-in, your employees will be able to scan documents right
away allowing you to save on training your staff.
The Add-in supports:
1. OCR allows to convert image to text for more than 50 languages* &
2. Properties recognition - Zonal OCR B **
3. Barcode recognition ¥
4. Automatic upload of files from the folders on the local computer to
SharePoint B ***
5. Scanning multiple documents in a single batch using document separator sheets or
barcode separation 2
6. Saving pages as:
o Single document
o Document per page
o Multiple documents using document separator sheets &
7. Document composing from the existing image or PDF files
8. Regular and Quick Scan modes
9. PDF, TIFF, JPEG, PNG, BMP and GIF output formats.
10. Advanced compression technologies, enabling enable best document quality with
smallest file size
11. All types of Windows-compatible scanners: simple desktop and professional
scanners with feeders, local-connected (USB) and network-connected (IP) scanners.

12. All major browsers (Internet Explorer, Edge, Chrome, Firefox).
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13. Multilingual user interface (English, Arabic, Czech, German, Hebrew, Russian)

* Supported OCR languages: &

English, Afrikaans, Albanian, Arabic, Azerbaijani, Basque, Belarusian, Bengali, Bulgarian, Catalan,
Cherokee, Chinese Simplified, Chinese Traditional, Croatian, Czech, Danish, Dutch, Esperanto, Estonian,
Finnish, Frankish, French, Galician, German, Greek, Hebrew, Hindi, Hungarian, Icelandic, Indonesian,
Italian, Japanese, Kannada, Korean, Latvian, Lithuanian, Macedonian, Malay, Malayalam, Maltese,
Norwegian, Polish, Portuguese, Romanian, Russian, Serbian, Slovakian, Slovenian, Spanish, Swabhili,
Swedish, Tagalog, Tamil, Telugu, Thai, Turkish, Ukrainian, Vietnamese

** License for Zonal OCR Extension is required
*** License for Auto-Upload Extension is required
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Picture 1

Scanner Plug-in has native integration with SharePoint Document Library Ribbon (Optional. You
can save documents to SharePoint from the eDocStation itself)

SharePoint

BROWSE FILES LIBRARY

Check Out
.. N
H— Check In

Mew Scan load Mew Edit (
Document ~ Document - rit  Folder  Document Discard Check Out

Mew Open & Check Out
Home (¥ new document or drac
M v e —
Picture 2
SharePoint Scanner Plug-in Client - The eDocStation
[ The eDocStation v. 49.0 - Trial Version HENECE X
oS PO
Home | Images  Trial mode
) #] OCR
B > B 2 ; %
B . nglish
Save New Add Quick Open § Settings
. Document Pagels) | ScanBiSave & Change Language
Scan System OCR Settings
Saveoptions. | Save selected pages only | Save each page as a ssparate document
= av 8ill TO: " =
popenary PURCHASE
- Business.
Mrs. Donna Blaves ORDE R
Name: | L =}
— Address: | Pomolungma 1300
S City, ST Zip: Demo Gty | 555412
Phone: | *1(444) 6556666 |
The following number must appear on all related
Page 1 Correspondence, shipping papers, and invoices: Accounts payable contact:
Phone:
pi 12346 . | donna@sand jom
Vendor: (NOTE: Please only use info below) Ship To: (site to be shipped to0)
Hewlett-Packard Name ;
Attn: State & Local / Higher Ed / K-12 Sales
10810 Farnam Or. Company
Omaha NE 68154 Address
Voice: 1-800-888-3224
Fax: 1-800-825-2329 Gity, State ZIP ;
Phone:
eMail address:
P.0. DATE REQUISITIONER Contract name / Number F.0.8. POINT TERMS
free 30 days =
4| m g
Page 1 of 1
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Requirements

Server Requirements
e Microsoft SharePoint Server 2013 or Microsoft SharePoint Foundation 2013

Client Software Requirements
e Windows7/8/10

e Internet Explorer / Microsoft Edge / Chrome / Firefox

e Microsoft .NET Framework 4.0 +

Scanner Requirements

Local-connected and network-connected scanners have to be correctly defined on
the workstation. Usually it is enough to install correct scanner drivers. Please refer
to your scanner documentation.

To test that your scanner is correctly defined, try to scan from one of the standard

Microsoft programs like Paint or Microsoft Clip Organizer
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Installation

What do | need to install?
Installation set contains two parts: server-side and client side (the eDocStation).

The eDocStation is required.
You can use the eDocStation as a standalone application without server-part and save

documents into a SharePoint library:

H

Home | Images | Trial mode

Mew
Save Save to SP Document P:

Save options: [[] save selett es ornly [
I .~

aHw

H

Home | Images | Trial mof 5aye to SharePoint @
E H:} H:E?Add 5P Site 2 Refresh current node 77 Add to Faverites

Save Save to 5P

-~y Favortes

&[> Websio Information Sclutions Ltd Team Site ge

=B TTest |

s

i i) Source Library
| [ Style Library

A7 X oG Sub2

o Sub 1

Save options: [ | Save se

Server-side adds following functionality:

1. Start the eDocStation from the SharePoint document library and store final

document to the same library

2. Use Zonal OCR (properties recognition). See section “Properties Recognition - Zonal

OCR” for details
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Server-side installation

3. Important! You must be logged on to the server by using an account thatis a
member of the Administrators group and SharePoint Farm Administrators

4. Unzip directory "server" from the ScannerPlugin2013Pro.zip file on your SharePoint
2013 front-end server (WFE).

5. Important! Right-click the "setup.exe" and choose "Run as Administrator" to begin
the plug-in installation. Otherwise the error dialog box will alert you of the error
that has occurred::

i'gl Websio SharePoint Scanner Plug-in 2013 Professional |

There iz a problem with thiz ‘Windows Installer package. & program reguired far thiz install
ko complete could not be min. Contact pour support persannel or package wendar,

OE.

6. Repeat steps 1-3 on each SharePoint WFE server.
7. After installation is complete, open top-level site of the site collection where you will

use the Plug-in.
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8. Open "Site actions" menu and select option "Site Settings"

- . =2 E -

—

Newsfeed SkyDrive Sites > | ?

./

7 SHARE Yy FOLLOV  Shared with... (=}

;7Search thissit  Edit page 0
Add a page
Add an app

Site contents

Change the look

Site settings

Getting started

9. Select option "Site collection features"

Site Collection Administration
Recycle bin

Search Result Sources
Search Result Types

Search Query Rules

Search Schema

Search Settings

search Configuration Import
Search Configuration Export
Site collection features

Site hierarchy

Site collection audit settings
Audit log reports

Portal site connection

10. In the list of installed features find "Websio Scanner Plug-in 2013 Professional" and

click "Activate".
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|— - SharePoint Server Standard Site Collection features

Features such as user profiles and search, included in the SharePoint Server Standard License.

|J Site Policy

Allows site collection administrators to define retention schedules that apply to a site and all its content.

|— - Three-state workflow

Use this workflow to track items in a list.

Video and Rich Media
|J Provides libraries, content types, and web parts for storing, managing, and viewing rich media assets,
like images, sound clips, and videos.

| | Websio Scanner Plug-in 2013 Professional

Workflows

Aggregated set of out-of-box workflow features provided by SharePoint.

Special case: If your SharePoint Server uses Forms Authentication,

see section “Special Settings”.

Client-side installation

Deactivate

Deactivate

Deactivate

Deactivate

Activate

Activate

1. Unzip directory "eDocStation" from the ScannerPlugin2013Pro.zip file on your client

machine

2. Important! Right-click the "setup.exe" and select "Run as Administrator" in order to

begin the installation.

3. Please pay attention! SharePoint Scanner Plug-in out of the box arrives with English

OCR language pack only. Download and install additional OCR language packs from

our site: http://websio.com/ocrlangpacks.aspx **

4. Windows Firewall alert may appear during installation. Approve network access for

eDocloader.exe. The eDocLoader does not access any external internet resource. It

is responsible for communication with SharePoint only.
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When the installation has been completed successfully:

1. lcon of the eDocLoader appears in the system tray of the client workstations:

Please, do not close the eDoclLoader. This program is responsible for communication

between client part of the Plug-in and SharePoint.

2. New button will appear in the Files Ribbon:

BROWSE FILES LIBRARY

Check Out
Nomm
I Check In

load Mew Edit (

Mew Scan
Document » Document - nt Folder  Document Discard Check Out
Mew Open & Check Out
Home (¥ new document or drac

L N e e et
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Trial version

You can switch between Standard and Professional modes during Trial period. Properties
recognition may be activated in the Professional mode only. See section “Properties Recognition

- Zonal OCR” for details.

| Home |Images| Trial mode |

{*) Professional Enable Properties Recognition
() Standard

Websio Information Solutions Ltd
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How to use

Option 1. Start process from SharePoint

Regular Mode

1. Open document library view, select tab "Files" and click on the button “Scan Document

SharePoint

j n ir by Check Out

...... — Theck In
New Scan load Mew Edit 4
Document . Document » Foiger ~ Document Discard Check Out
e Open & Check Out
]

The eDocStation will be opened in the SharePoint mode.

T ! " Creck 2 Aersion vestory
Ly = | NI Chect In J Qurm Wi :
New - Uplaa¢  New Ed? Comertto  View [=7] Shane a3 Pepututy Fokw D
Cocument. Documert. Docusant Folder  Documet Doacang Cws 08 POF.  Pnpetis Propsdism Deete Donane Bocurmertrs Trerats
g ™
/. The eDocStation l=m| = [}
Home _ BB~
Dmhn\e,,{ Home mages Trlal moge
Recent e W OCR
~ B %’
b v ’® Engizh
Test c_ﬂ s New Quick Open g Settings
Document ScanBSave
Barced Scan File System OCR Settings

Newsl] | Savecptiors I Smsselected pages orfy [T Save esch paps o5 & separsbs document

Tost B

Customeny

Subsites
Fecord

Deeno hibe]

Demo Doy ‘r_

Site Contd

7 T Uy
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1. Click on the "New Document" and select scan parameters

D o
Home Images Trial mode
a OCR {
- L4
. English
MNew Quick Cpen . ? Set
Document Scan&Save &% Change Language
Scan File System CCR Settings
Save options] Scan Para @
Source \ Output Type Resolution
Flatbed - Grayscale - 300 =
Show "Select scanner” dialog
[] Do not show this dialog again
ok | [ Ccancel
2. Select scanner
38 Select Device B

Which device do you wantto use?

HP L) HP Officejet
M1271..  Pro 2500 A9..

Manufacturer:  Hewlett-Packard

Description: HP LJ M127128 S5can Drv

[ ok || Cancel |

* This step may be omitted by unchecking option "Show Select Scanner dialog" on the previous

screen or in the eDocStation settings.

3. Click “OK” and complete scan process.
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4. Scanned pages:

e — —_— — —  —
Ha v+ 0
Hurre Mages Tris mode
+) | 7 o
H| < BE 2 ; %o
Ergish
e New Quick Open oY, Settings
Occument  Pagels) | Scan&Save G Change Larsgiege
Scar Fie System | OCR Settings
Saveoptions: | Save selected pages ool T Save sach poge M 2 separte document.
7] aw X 2
— Bill TO: PICpee e
-] =
. [ ] PURCHASE
fusinesn
| )
S Mrs Donna Raves | OR DE R
B Address: Jomolungma 1300 ‘|
Gy, 7 Zip: | 090 O 1 sz ]|
» «1{884) 685 56066 R
Page 1 The following number st appear on 3 refated |
— Cormespondence, shppng papers, and invoces Accounts payable contact
= AV X
Phone
’0. ® | 12348 ] anaﬁndoom
Vendor: (NOTE: Please only use info below) Ship To: {site 10 be shipped to)
— Hewlett-Packard Name |
Arte: State & Local / Higher Bd / K-12 Sales
10810 Farnam Dv. c
Omaha NE 65154 Address
Voice: 1-800-888-3224
Fax: 18008252329 Oy, State 210
Page 2
Phoee
eMail sddress:
P.0. DATE REQUISITIONER Contract name / Number F.0.B. POINT TERMS
froe 30 davs. >
‘ n .
Papge 1072

5. Click on the "Save" button, enter document name and select format

Save to SharePoint

|-

e

|‘|

Mame:

0K

. |PDF =]

Cancel |

L

"

Select option "Always use auto name" in the eDocStation settings to avoid this step.

6. Press “OK”.
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7. Standard SharePoint properties window will be displayed if document profile
contains required properties.

Documents - demo.pdf

B L. X
D ER Copy
Save  Cancel Paste Delete

Item

Commit Clipboard Actions

Content Type | Customer Documents |Z|

MName * | demo

Title |

Customer ﬂ
Headquarter City

Created at 1/5/2013 7:07 PM by [ Boris Yaroshevsky
Last modified at 1/3/2013 7:07 PM by L] Boris Yaroshevsky
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Additional save options:

1. Save selected pages only:
1.1. Select checkbox “Save selected pages only”
1.2. Select pages
1.3. Click on the button “Save”

Home |Imagﬁ I Properties Recognition | Trial mode|

OCR O
E g English ]

Mew Add
Save Document Page(s) Open A, Change Language Settings

Save options: [ Save selected pages only ] Saveeach page as a separate document.

AW X
= : Bill TO:
== _E= . Sand Filter Ltd
= o Business:
= Name: Mrs. Donna Blaves
Address: | Jemolungma 1300
City, ST zip: | 2o™o City 555412
Page 1 = Phone: +1 (444) 655-6666
O — The following number must appear on all related
Correspondence, shipping papers, and inveices: Accounts payab
f 1

2. Save each page as a separate document:

Home |Im.ag.5 | Properties Recognition | Trial mude|

OCR 0
E g English 14

Mew Add
Save Document Page(s) Open A Change Language Settings
Save options: ] Save selected pages anhy Save each page as a separate document.
AW X
Bill TO:

— : ; Sand Filter Ltd
== — Business:

Mrs. Donna Blaves
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Quick Scan Mode

Select option "Quick Scan" from the drop-down menu.

BROWSE FILES LIBRARY

.= Check Out
I Check In

Mew Scan Upload Mew Edit Convertto  View
Document » Document » Document  Folder | Document Discard Check Out POF -~ Propert
‘ Regular Scan Check Out
t__ 1 Scan or create document(s) from existing
images ;
Home g ment or drag files here
rhl Quick S5can
Documet #— Quick Scan & Save document “\%
Recent
v QM Name

New document(s) will be scanned and saved automatically. The eDocStation window
will not be displayed.

Document names will be generated automatically using prefix defined in the Quick Scan
settings (see paragraph "Settings").

To save each page as a separate document in the Quick Scan mode, select option
"Create document per page" in the eDocStation Quick Scan settings

Settings | & |

Global I PDFand OCR Quick Scan | Barcode I Scan Settings | License and Version

¥ Create docy nt per page

File name prefix
[” Always use auto-name

Save documents to directory:

I Browse |

oK Cancel

Websio Information Solutions Ltd
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Option 2. Use the eDocStation as a standalone-application

1. Use desktop shortcut in order to launch the eDocStation. Scan or compose

eDocStation

document as described in the previous section “Option 1. Start process from

SharePoint”

2. Presson “Save to SP”

OCR O
E H:' g é Hebrew [+
Mew Add Quick
Save Save to SP Document Page(s) Scan&Save Open A, Change Language Settings
Save options: [[] save SEIRWEQES only [F] saveeach page as a separate document .
av X \ E
k Bill TO:
e = i Sand Filter Ltd
I el Business:
—_ g M Mrs. Donna Blaves
Address: Jomolungma 1300
City, ST Zip: Demo City 555412
Page 1 Plisria: +1(444) 655-6666
O AV X The following number must appear on all related
- Correspondence, shipping papers, and invoices: Accounts payable contact:
Phone;
— . donna@sand jor
=== P.0. NUMBER; | 26 E-mail; Bncy
= __ = Vendor: (NOTE: Please only use info below) Ship To: (site to be shipped to)
Hewlett-Packard MName :
Attn: State & Local / Higher Ed / K-12 Sales
10810 Farnam Dr. Company :
Page 2 Ornaha NE 68154 Address : it
Vniro: 1.20N. 2282974
< | T | 3
Page 1 of 2

3. “SharePoint “dialog will be opened. If you're accessing this window for the first time,

you'll be prompted to enter site url:

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

Solutions for information workers

Save to SharePoint @
Add 5P Site Refresh current node Add to Favorites
Site URL
http:/ /spscompany
| ok || cancel |

4. Wait until list of libraries will be displayed

5. Select library or folder, enter file name and press “OK” in order to save document to the

selected location

Save to SharePoint @
B> Add SP Site ¥ Refresh current node 57 Add to Favorites

iy Favorites
=-B> Company

----- 1) Dema library
----- 1) Doc Lib 1
=+ 1] Documents

----- ) Lead
----- 1) Opportunity
----- 1) Product

..... 1) Sales Literature

..... 1] Style Library

..... 3] Test OCR

..... 1) WebsioSavedQuery

File name:

demo _ PDF ~

[ ok || cancd |

See section “Save to SharePoint Dialog” for additional information
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6. Important! Select option “Display SharePoint Properties” to display document

properties after upload.

| Settings g1

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoint | Auto Upload | License and | + | *

[] My SharePoint Server uses Forms Authertication

Cynamics CRM Discovery Service
71 CRM on-premises

@ Microsaft CRM Online or Intemet Facing Deployment

Discovery Service URL
hitps://disco.crm4 dynamics com/XRMServices/ 2011/ Discovery svc

[] Display SharePoint properties | Clear credentials |

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

Solutions for information workers

Document Separator Sheets P
A separator sheet allows the scan application to detect when a new document should be

started. It helps the scan operators to increase productivity and organize a stack of paper into

logical documents. That eliminates the need for individually scan of each document either.

1. Select option "Use Document Separator Sheets" in the eDocStation settings
2. Print Document Separator Sheet:
a. Open Document Separator Sheet from the "Start->All Programs -> Websio

eDocStation"

; WCF RIA Services V1.0 5P1 T
; Websio eDocStation
Eﬂ Document Separator |

‘- eDocStation
; Windows Virtual PC i
; WinRAR -

4 Back

or from the eDocStation installation folder

» Computer » Data (C:) » Program Files (x86) » Websio Information Solutions » eDocStation » - |¢¢|[

Organize « P8 Open with Adobe Readerd ~ Print MNew folder

A Favorites MName Date modified Type
Bl Desktop K cs 12/10/2012 19:22 File folder
& Downloads W de 12/10/2012 19:22 File folder
= Recent Places W ocr 12/10/2012 19:22 File folder
|;| SharePoint Sites M ru 12/10/2012 19:22 File folder
& SkyDrive L. ru-RU 12/10/2012 19:22 File folder
| Settings 12/10/2012 19:22 File folder
- Libraries . Temporary 12/10/2012 19:33 File folder
@ Documents [ eDocStation.exe 12/10/2012 01:39 Application
& Music [—-_5 eDocStation_separator.pdf ] 11/10/2012 19:07 Adobe Acrobat D...
[E5| Pictures [ edocStationCompleter.exe 07/10/201213:51 Application
E Widanr N i LUl AT AN LN T e e

Websio Information Solutions Ltd
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5 open | &) B2 [t ]ra|][ % [-] | & = Tools | Fill & Sign |

L) eDocStation_separstar.pdf - Adobe Resder =| B &
Fil= Edit View Window Help x
Comment

]

eDeocStation Document Separator

hitp:/ ferars websio_ com

850 x11.00 in 4| m

b. Print Separator Sheet in A4 format in a high quality.

3. Separate documents in the scanner feeder by previously printed sheets

4. Scan documents using SharePoint Scanner Plug-in. Quick Scan mode is recommended

but not required.

Websio Information Solutions Ltd
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OCR - convert images to searchable PDF P

Searchable PDF (document created using OCR process) advantages:

a. Search documents by content using standard SharePoint search engine

b. Search text in the document:

-
7. demo.pdf - Adobe Reader_ . -

File E fieww  Document Tools Window Heip

~dit Ve 30
B @v @% ‘ 2 2 5' &) 90.9%7v§3|\:;{ ﬁj E”Proj'ect' N

Suidelines for IT Project Manazer:
PROJECT NUMBER AND SITE

1. Send request to IT PMO for prajéct number and project site,

2. 'The PMO will open the project in Hilan s’ reporting.

3. The PMO will open a SharePoint site for the Pepject, where you will store all
documentation and data related for the project,
ECINET> EQ Portal> IT> IT Workbench> IT Portal PMT> Domain> Project nome

c. Copy text from the document:

- O X
e dit  View ocument. Tools ‘Window Halp x
Ba (S e 22 @0 o @ (@9 o Document3 = Microsoht Word [_[o] x
3 The MO will 6pen 3 SRarePoInt 6 Tor the praject, where you wil storeal | Home | Inset  Pagelayout  References  Mailngs  Review  View N7
it et re ot o che o 5 4 ArialUnicodeMS vj12 = =
B = A & \
GANTT e B (B2 I b0 A‘/lp h Styles | Edit
Past: aragrapl es iting <3 or
R WA (AT e
4. Mok M Project 2007 your computer Clipboard = Font % Sales Force
feny. B 1 1 002130 4: 1 506 1700 8 1 9|10 1 11| 12: | 130 | 14" LI

5. Create new Gantt from template: S T T T T T T T g g g T

File> New> On Computer> Enterprise templates> [Lapplication project e
6. Save file with naming convention: (T~ PROIECT NAME
7. Define start date of the Project: )

Project> Project Information> Start date. =
[ sow| |~
9 | - - -

Windown Spli z Manage Risks in the SharePointsite, in therisks List:
10, After you ¢l prcacts v vl s 8 o -| [Project Site: Risks

— 8 . Create mitigation plans for each risk and follow-up on them. In order to
15 Tenlss oy B¢ Btsies s -| yeduce the impact or probability of the risk.
e %l B. Update the Risks list with changes to probability and/or impact of risks on al

changes for tasks. ] K

12, Before Proj ¥ by using jpdate” view. | [|-| [WeeKly
are not 100% 2 3

b

< [ i ]
Pageilofl | Wordsi53 | B English(us) | 3 | |@\Eﬂa E = 100% (=)

iy
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The best OCR (text recognition) quality can be reached for images scanned in

grayscale with 300 dpi resolution.

Important! If you want to OCR color images, select option “I scan color images” in

the eDocStation settings

I Settings ﬁ1

Global | PDF and OCR |O.uic:k Scan I Barcode I Scan Settings | CRM & SharePoint | Auto Upload | License and | * | *

Use OCR

Primary OCR Language [] Use secondary languags

English -

Reduce file size

| scan color images

e

ok || Ccancd

1. Select checkbox "OCR" and document languages to create searchable document.

Home |Images I Trial mode | Properties Recognitionl

H & ST g Fo

MNew Add Quick
Save Saveto SP Document Page(s) Scan85ave Open A, Change Language Settings

Important! Use secondary language when it is necessary - your documents have
bi-lingual content. Best OCR results may be achieved by using single language.

Websio Information Solutions Ltd
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Select OCR Language @

Primary OCR language
English -

[wl Use secondary language

Don't use secondary language i it's not really
necessany. Best OCR results may be achieved
by using one language.

| QK | | Cancel

Set default OCR parameters using eDocStation settings:

( Settings l&]

Global | POF and OCR |O.uic:k Scan I Barcode I Scan Settings | CRM & SharePoirt | Auta Upload | License and | * | *

Use OCR

Primary OCR Language [] Use secondary language

English -

Reduce file size

DK | | Cancel

Important! SharePoint Scan, PDF and OCR Add-in out of the box contains English OCR
language pack only. Download and install additional OCR language packs from our
site: http://www.websio.com/ocrlangpacks.aspx

2. OCR process runs during document save process. The process may take some

time, depending on the pages count and original images quality.

Websio Information Solutions Ltd
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Information Solutions

3. Our products use one of the best Optical Character Recognition (OCR) engines
"Tesseract". Tesseract development has been sponsored by Google since 2006. We
developed set of optimizing image procedures for best OCR recognition. These functions
provide cardinal improving of the OCR results. At the same time Tesserract engine may
not recognize some specific fonts. The best results may be achieved for standard
Microsoft Office fonts with size from 9 to 13 px. Please pay attention, we use Tesseract

OCR as-is and we cannot add support for unrecognized symbols/fonts/languages

Websio Information Solutions Ltd
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Properties Recognition - Zonal OCR P

License for Zonal OCR Extension is required

This feature enables automatic properties recognition and assignment.
Demo videos:

1. Part1l-Overview.

2. Part2-Templates

Examples.

Task: scan order, recognize Order ID, Customer and Amount, save document to
SharePoint and assign recognized values to document properties.

Destination document library properties:

Columns

A column stores information about each document in the document library. The followi

Column (dick to edit) Type

Title Single line of text
Order ID Single line of text
Customer Single line of text
Amount Currency

Created Date and Time
Modified Date and Time
Created By Person or Group
Modified By Person or Group
Checked Out To Person or Group

Important! Zonal OCR supports text, number and currency field types only.

Websio Information Solutions Ltd
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Example 1. Manual recognition

Solutions for information workers

1. Scan document, open tab “Properties Recognition” (1) and click on the “New”
(2). Document properties pane (3) will be displayed. The pane contains

supported properties from the current library.

(%]

Properties Recogniti 1

Document Properties

Jd Savs and close

B &

Show all
properties  Ancher

Applyto  Applyts
allpages  separators

rd
New’ Load Save Save As
Templates

Save options: [] Saveselectedpagesonly  [[] Save each page as a separate document,

PU

AW X
Bill TO:
= - . Sand Filter Ltd
Business:
Name: Mrs. Donna Blaves
Address: | Jomolungma 1300
City, ST zip: | 2emo Gty 555412
Page 1 Phone: | +1(444) 655-6666
The following number must appear on all related
Correspondence, shipping papers, and invoices: Accounts payable contact:
Phane:

P.O. 12346 vl donna@sand jom

‘Vendor: (NOTE: Please only use info below) Ship To: (site to be shipped to)
Hewlett-Packard Name :
Attn: State & Local / Higher Ed / K-12 Sales
10810 Farnam Dr. o :
Omaha NE 68154 Address :
Voice: 1-800-888-3224 3
Fax: 1-800-825-2329 City, State ZIP :
Phone:
eMail address:

m

Customer

PO Number

Amourt

Project Name

Compliance Asset Id

Page 1 of 1

2. Click on the arrow or drag property to the scanned image surface.

Document Properties

L]
|H Save and close | | E3 Cancel |

Order ID
~—

Customer
Amourt

Websio Information Solutions Ltd
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3. Drag and resize property placeholder to fit actual text on the picture

-
: :
Customer . M| x

Bill TO:

Water Drinking Corporation

Mr. Dolphin Shark

Gulf Stream §

Atlantic Town 882254

+1(100) 988-8333

4. Recognized text appears on the Properties Pane under property name. Edit value
if necessary.

|| ¥ ) Document Properties
B Save and close | | B Cancel
25 Recognition 7 Order ID
Save Add Customer E
As b Anchor i Water Denlong Comoration
mon
S \
[ rotiom ] '
Bill TO:
e Y PURCHASE ol b
Business:
e [2] O [3][] ORDER .
Address: Gulf Stream S
iy, ST 2 | Atontic Town [unu
: +1(100) 988-8333

Websio Information Solutions Ltd
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5. Add and position other properties. Click “Save and close”

el

3 Recognition

i

Save
As

N

Anchor
Common I

B8ill TO:

L) - —
E Water Drinking Corporation

PURCHASE

ane]

]
[3] cmome  [#][x]

ORDER

Address:
City, ST Zip:
Phone:

The following number must appear on all related
Correspondence, shipping papers, and invoices:

Gulf Stream 5

Adantic Town [ foszase

i
.
y —

+1(100) 988-8333

u p Order 1D -. .

Accounts payable contact:

Phone:

6. You’'ll see a new button on the page thumbnail:

Save

4 “
MNew Load

Templates

[

Save As

¥
Apply t
all pag

Save options: [C] Save selected pages onhy [

Save each page as a separ

il 2w X
= \ Bill TO:
—; = = ) \ Business:
. -- ' - MName:
Address:
City, 5T Zip:
Page 1 Phone:

Sand Filter Ltd
Mrs. Donna Blaves
Jomolungma 1300

Demo City

+1 (444) 655-6666

7. Use this button to review and edit page properties values

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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o W u
Twm Ve
s T
Customer .wuo-mm
Aot 0
(e Swew and cose | |3 Concel |||
p— —— — ]
8. Save document. Result:
X
i Orders - order 1.pdf
EDIT
e, Cut
HB B X
Save  Cancel Paste D]?;etﬂe
Commit Clipboard Actions
The document was uploaded successfully. Use this form to update the properties of the
document.
Marne * | order 1 pdf
Title | |
Order ID [ 20540 |
Custorner | Water Drinking Corporation |
Amount 500
Websio Information Solutions Ltd
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Example 2. Templates

How to create template

1. Scan document and position placeholders as described in the previous example.

2. Add anchor. Anchor stores position of the selected text and text itself. When you
apply template for the document, the eDocStation searches for anchor's text and
corrects position of the fields. Try to find unique single word or short phrase for
anchors. Add two anchors for the best positioning.

H H Sawve and close |
T
Home | Images | Properties Recognition o
Sand Fitter Ltd
[ocH] > = =
W 4 =l &z [ PO Number
New Load Save Save As Apply to Apply to Show all
Templates allpages  separators properties  Anchor
@ Amournt
Save options: [] Save selected pages only [] Save each page as a separate document \o
| [T SN =] Priect vame
Bill T0: w PL| E Compliance Asset Id
—= E Busi F Sand Filter Ltd ]
- usiness;
Nam% [] Gustomer x| 3, Anchor
- 3 P.0. NUMBER
Address: Jomolungma 1300
City, 5T zip: | 06O Gty ‘ 565412
Page 1 Phane: +1 (444) 655-6666
e following number must appear on all relate
o EE The following numb Il related
Correspendence, shipping papers, and invoices: Accounts payable contact: b
=z Phone:
= donna@sand jom
i -l P.0. NUMBER: | 12048 E-mail: ?
—— , —= ir Plea; ise info below) Ship To: [site to be shipped to)
Hewlett-Packard Name :
Attn: State & Local / Higher Ed / K-12 Sales i
10810 Farnam Dr. Company :
D Omaha NE 68154 R

3. Save template.

| Home |Image5| Properties Recognition

E v =

Mew Load Save Save As Apply to Apply tc
all pages separato

Termplates

Save options: [ Save selected pages only [[] S5aveeach page as a separate document.

Websio Information Solutions Ltd
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How to use previously saved template

1. Scan or load the image you have previously saved

2. Press on the button “Load” (1) or use one of recently used templates (2)
3. Select template

|Hﬂ-me IImage5| Properties Recognition |

L v

Mew Load Save Save As Apply to Apply to
- all pages separators p

Save options: [C] Save selected pages onhy' [C] Saveeach page as a separate document.
— ammm - I

The template will be loaded and placeholders will be positioned automatically
Adjust placeholders positions and/or edit properties values if necessary.

Please pay attention, the eDocStation displays only properties saved in the template. If

you want to add properties from the current library but not stored in the template, use
button “Show all properties”

Properties Recognition |

(K2

v H oW 5| B &

New Load Save Save As Apply to Apply to Show all
Templates all pages separators properties Anchor

Save options: [[] Save selected pages onfy [ Saveeach page as 3 separate documeant.

Websio Information Solutions Ltd
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Barcodes P

Use Barcode tab of the Settings window to define barcode recognition settings.

i hl
Settings ﬁ

obal | POF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoirt | License and Version |

Recoanize Barcodes

Barcode Type: Barcode Value:
de 128 - Do nothing -

Separate pages using barcode

Page without barcode:

Add to previous document Define Barcode Fones b\o

0K || Cancel |

Turn barcode recognition on

Select checkbox “Recognize barcodes” (1) and select barcode type (2)

Separate pages using barcodes

Barcode-based pages separation allows the scan application to detect when a new document

should be started. It helps the scan operators to increase productivity, allowing them to

organize a stack of paper into logical documents. This eliminates the need to scan each

document separately.

Select checkbox (2) to activate this option.

You can select behavior for pages without barcodes using option “Page without barcode” (4):
1. Add to previous document

2. Save as a separate document

Websio Information Solutions Ltd
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Barcode Value:

You can save recognized barcode value to the SharePoint document property.
1. Define property for barcode value in the destination SharePoint library. For example,

“Document Barcode”:
Websio Set v

8 Add from existing site content types
8 Change new button order and default content type

Columns

A column stores information about each document in the document library. Because this ¢
infermation is required or optional for a column, are now specified by the content type of

Column (click to edit) Type

Created Date and Time

Description Multiple lines of text
[ Document Barcode single line of text ]

Modified Date and Time

Title single line of text

Created By Persan or Group

2. Open the eDocStation settings and set field “Barcode Value”(3) to “Save to SharePoint
Property”. Field “SharePoint Property” (6) will be displayed.
3. Set “SharePoint Property” (6) value to the name of the previously created SharePoint

property.

r ™
Settings ﬁ

| Global I PDF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoint I Auto Upload I License and | * | *

Recognize Barcodes

Barcode Type: Barcode Value:
QR Code - Save to property - o
[T Separate pages using barcode Property Name

PO Number o
Page without barcode:
Add to previous document | Diefine Barcode Zones |

ok || cancel
b y

Websio Information Solutions Ltd
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4. Load page with barcode

Save options: || Save selected pages only

|| Save each page as a separate document.

AV X

2 Standard Support Program for Document Preview | 1
http://www.websio.com/support.aspx |
| Sub-total:
] Reseller Discol
e e — Total: B
Conditions:
1. The license is domain-based (for unlimited number of SharePo

l

domain).
Trial-version activator will be sent by e-mail in two working daj
and approved.

I~

5. Save document. Barcode value is saved as a SharePoint property:

s

Haome
Documents
Recent

Pages

MNew documents

Site Contents

Company

# EDIT LINKS

New documents

(® new document or drag files here

All Documents

v D MName Modified Document Barcode

_':.El invoice 234 % -=» 40 minutes ago | 5547;7;RO18012571;8

| Find a file o

Websio Information Solutions Ltd
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Barcode Zones

Barcode recognition on the entire page surface is a time-consuming process. The best way to
reduce barcode recognition time is to define barcode zones.

Barcode zone is a rectangle where the eDocStation looks for the barcode. You can define as
many barcode zones as you wish. Of course, reducing count of barcode zones will reduce
barcode recognition time.

Important rules:
1. When barcode zones are not defined, the eDocStation looks for barcode on the entire

page
2. When one or more barcode zones are defined, the eDocStation looks for barcode in the
barcode zones only.
How to define barcode zones:

1. Load page containing barcode

Save options: [| Save selected pages only [7] Save each page as a separate document.

2 Standard Support Program for Document Preview 1 | S
AV X | http://www.websio.com/support.aspx |
- . | | i | Sub-total:
v tf i o | Reseller Discou
— — . - — | Total:
= Conditions:
[N 1. The license is domain-based (for unlimited number of SharePoit
domain).
T 2. Trial-version activator will be sent by e-mail in two working day:

and approved.

AVVATAI

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

Solutions for information workers

2. Go to Settings -> Barcode and click on the “Define barcode zones”

Settings | EY |

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoirt | License and Version |

Recognize Barcodes
Barcode Type: Barcode Value:
Code 128 - Do nothing -

[T Separate pages using barcode

Page without barcode:
Add to previous document Define Barcode Fones

0K || Ccancel

3. New tab “Zones” will be displayed. Existing zones will be shown on the image surface.

H

[ Home | Properties Recognition | Barcode Zones |

W M XK

Create Save
Zone Zones Cancel

Save options: [_| Save selected pages only [T] Save each page as a separate document.

AW ¥ organization domain).

http://websio.com/product.aspx?1D=133

= 2 Standard Support Program for Document Preview | 1

- http://www.websio.com/support.aspx

= Sub-total:
— = s Reseller Discc
=== Total:
(N Conditions:
Pagé 1' 1. The license is domain-based (for unlimited number of ShareP¢

domain).
2. Trial-version activator will be sent by e-mail in two working da
and approved.

I

4. Create new zone:

Websio Information Solutions Ltd
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e Click on the button “Create Zone”

H

Home | Properties Recognition| Barcode Zones

W M ¥

Create Save
Zone Zones Cancel

Save options: ] Sa:r?belected pages onky [ save

e Position zone selector

Save options: 7] Save selected pages only [[] Saveeach page as a separate document.

[ Tittp://Www.websio.com/support.aspx [

aw X

[

[ | Sub-total:
i - [ [ Reseller Discount
i L Total:

3 N Conditions:
JE ——— 1. The license is domain-based (for unlimited number of SharePoint
N domam). -
2. Trial-version activator will be sent by e-mail in[two working days a
Page 1 and approved.

value 1

e Add additional zone selectors (if required) and save zones

H

Home | Properties Recognition| Barcode Zones

il %
Create Save

Zone Zones ‘\Cancel

Save options: || Save selected pa;ehw [ Save

Websio Information Solutions Ltd
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Information Solutions

Auto-Upload Extension

Auto-upload extension for SharePoint Scan, PDF and OCR Add-in listens to the

predefined directories and automatically uploads new or updated files to the SharePoint

folders.

Auto-upload processes documents according to file type and content:

# Source Result

1 PDF file containing image only, non- Searchable PDF containing text after
searchable (for example, scanned OCR process
document).

2 PDF file already containing text Uploaded as-is

3 Image files (tif, jpg, png) Searchable PDF containing text after

OCR process
4 Any other file type Uploaded as-is
Important!

The Listener is not covered by SharePoint Scan, PDF and OCR Add-in license and requires

special license. Write to sales@websio.com for price proposal.

1. Open the eDocStation, go to Settings->Auto-Upload

Websio Information Solutions Ltd
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. Mew Quick

o Cpen ) Settings
- Document  FPage(z) Scan8Save ud

. T — e —
ec-pﬁc-ns[ S - S ————
| Global | PDF and OCR. | Quick Scan | Barcode [ Scan Settings | CRM & SharePoint| Auto Upload | License and |+ [* |

File System SharePoint Delete source
oest hitp://websio sharepoint com/Se.. | Yes
z:\scan folder hitp:/fwebsio sharepaint com/D ...

2. Click on the “Add” to define new pair “File System Folder —> SharePoint Folder”

3. Select source directory

File system folder

SharePoint folder

Delete source document after upload

Websio Information Solutions Ltd
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ﬁ Browse For Fulder‘ u

4 || projects -
1. 365 K|
L2010

L 2011CRM

L2013

L 2016

L. AIMI1041I032

1 Android |
1 Angular)SAuthentication l
| aspgrid

CarnlBiilder
4 | i | » |

=1 |

A v v v

e

| MakeNewFolder | | ok || cancel |

[t e x PR

Auto-Upload

File system folder

SharePoint folder

[7] Delete source document after upload

Websio Information Solutions Ltd
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Save to SharePoint @
E:E\:'.Iﬁldd 5P Site > Refresh current node ﬂﬁldd to Favorites

-7 Favortes

Eﬁg‘; Websio Information Solutions Ltd Team Site
..... 41 Account

..... 3] Aticle

..... 4] Casze

..... 4] Contact

..... 3] Customer Docs

..... 3] Demo Library

..... 3] Documents

..... 41 Lead

..... 3] Opportunity

..... 4 Product

..... 3] Purchase orders

..... 5] Quote

..... 4] Sales Literature

..... 3] Sand Filter Ld

..... 5

..... 3] Shared Documents

..... 4] Style Library

..... 4 Testd

..... 41 Water Drinking Corporation
..... 4 Websio OCR Templates
..... 3] Websio SavedQuery

| oKk || Canesl

5. Decide if you want to delete source document after upload

r ™
Aute-Upload [':' (=] ihj

File system folder
clitest

SharePoint folder
http://websio sharepaint.com/Secretary|

Delete source document after upload

oK || Cancel

Websio Information Solutions Ltd
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6. Press “OK”
7. New pair appears in the grid. Use buttons “Edit” or “Delete” to edit or delete
previously defined pairs.
"Settings
| Global | PDF and OCR [ Quick Scan | Barcode | Scan Settings | CRM & SharePoint| Aute Upload | License and| + | * |
File System SharePaint Delete source

http://websio sharepoint.com/Secretany Yes

z\scan folder http:/#websio sharepoint.com/Documerts

=

8. Close the eDocStation. Documents will be uploaded by background service
“eDocClient”.
9. Copy document(s) into the previously selected file system folder, it will be

automatically processed and uploaded.

Websio Information Solutions Ltd
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User Interface

Tab “Home”. Main view.

4. The eDocStation

H
“@-Q @ 0@ O O

The following number must appear on all related
Correspondence, shipping papers, and invoices:

P.0. NUMBER: | 12346

Vendor: (NOTE: Please only use info below)

Accounts payable contact:
Phone:

E-mail:

OCR Fo
E ab g é English -]
Mew Add Quick
Save Save to SP Document Page(s) Scan&Save Open A, Change Language Settings
Save o@ [7] Save selected pages or@ [7] Save each page as a separate document.
AW X _l.-g'h B
Bill TO:
— E e Sand Filter Ltd PURCHASE
= E Hari Mrs. Donna Blaves
Address: Jomolungma 1300 =
City, ST Zip: Demo City 555412
— Phanas +1 (444) 655-6666

donna@sand jom

Ship To: (site to be shipped to)

A T o

Scan new document

Open. Load files from file system.

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com

Save to SharePoint (visible in the standalone mode only)

Add Page(s). Scan pages and add them to the current document

Quick Scan & Save. Read section “Quick Scan” for details

Hewlett-Packard Name :
i Attn: State & Local / Higher Ed / K-12 Sales

10810 Farnam Dr. Company;:
Page 2 Omaha NE 68154 Address

Voice: 1-800-888-3224 i
[ Aw ¥ Fax: 1-800-825-2329 City, State ZIP :
Phone:
eMail address:

o E"_“ Page 10f 7 3
Save.



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

Solutions for information workers

7. OCR. Select OCR checkbox to use text recognition process. B
8. Settings.

9. Current page number and total pages count

10. Reorder pages.

11. Save selected pages only.

12. Save each page as a separate document.

Thumbnails zone displays up 30 thumbnails. When pages count exceeds 30 pages, buttons

“Previous pages” and “Next pages” appear.

2 Previous pages

Page 38
| Av X

Scaled-up and scaled-out t

You can estimate the performance of your starting-point b
to the starting-point topologies that are provided in Doing
whether you must scale up or scale out your starting-point t
and capacity goals

To increase the capacity and performance of one of the starn
one of two things. You can either scale up by increasing the cjy
computers or scalke out by adding additional servers to the t
general performance characteristics of several scaled-out to
represent the following common ways to scale out a topolo;

P: 53
20 scenario

e To provide for more user load, add Web server compl

e To provide for more data load, add capacity to the dit
the capacity of a single (clustered or mirrored) served
servers.

o Maintain a ratio of no more than eight Web server cgn
mirrored) database server computer, Although testing
optimum ratio of Web servers to database servers fof
maore robust hardware, especially for the database sdr
your environment.

~

Estimating throughput targ

Websio Information Solutions Ltd
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Tab “Images”

H <&

o © 0o ©
«@O> | B Clow sp R

Delete all
Previous Page Mext Page pages Rotate Delete Page

Save options: [ Save selected pages only [[] Saveeach page as a separate document.

Av X *|

= [

Navigation buttons
Clear. Delete all pages.
Rotate image.

Zoom

A A

Delete current page

Tab “Properties Recognition”

Home |]m395 Properties Recognition |

. 1
m y & | B
W 1] 4 &
New Load Save Save As Apply to Apply to Show all

Templates all pages separators properties Anchor

Save options: ] Save selected pages only [[] Saveeach page as a separate document.

AW X

Bill TO:

Read section “Properties Recognition” for details.

Websio Information Solutions Ltd
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“Save to SharePoint” dialog
1. The dialog stores site structure in the cache. If you added/removed SharePoint libraries

or folder after they were cached, use option “Refresh” to load them from SharePoint

Trial mode

d Save to SharePoint =
A E‘Jhdd 5P Site 52 Refresh current node ﬁﬁ.dd to Favorites

it Pal -
j 7 7 Favortes
= Company

e select

----- 1) Convertorl
----- 1] Demo Documents
----- 3] Dema library
----- 1) Doc Lib 1
=R Docume g

L[ myfq Refresh
----- 14 Lead Add to favh

..... 1] Sales Literature
----- 1] Style Library |
----- 15 Test OCR

..... 1) WebsioSavedQuery

File name:

demo _ PDF =

Websio Information Solutions Ltd
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2. Site tree does not contains sub-sites. Use button “Add SP Site” to add URL of each sub-

site separately. For example, sites http://spscompany and http://spscompany/subsitel :

Save to SharePoint @
B> Add SP Site 5% Refresh current node Add to Favorites

-y Favorites

o

- Sub Site 1

3. Tooltip of each node displays URL of the current site/library/folder.
Save to SharePoint lieal
B Add SP Site 2 Refresh current node {;?Add to Favorites

7y Favorites

|_:_|H:,‘:n Company

..... 3] Account

..... 4] Adicle

..... 3] Barcodes test
----- ;3] Case

..... L Contact

----- 3] Converter
----- 3] Convertorl
----- i3] Demo Documents
----- 3] Demo library
..... ] Doc Lib 1
= 3] Documents

oy

""" L) Lead [hﬁp:f'f'spsZD‘l ddev/Shared Documerts./my folder ]
----- ) Opportunity

Product

Quote

Sales Literature
Style Library

Test OCR
|/ 3] WebsioSavedQueny
w-ff Sub Stte 1

File name:
FDF -

oK || Ccancel

Websio Information Solutions Ltd
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4. Add frequently used libraries/folders to Favorites

Save to SharePoint L E

B Add SP Site 2 Refresh current node 77 Add to Favorites

B-%7 Fa'u'nrites "
----- <7 my folder

----- <7 Documents
..... INET BAecournt

..... INET Aricle

----- |13) Barcodes test
| INET Casze

..... INET Contact

1 { A INET Converter

----- 3] Convertorl

----- 3] Dema Documents
Demo librag:
Doc Lib 1

m

Refresh
Add to favorites

5. Use menu option “Rename” to provide to Favorite item more meaningful value.

Save to SharePoint L E

BB Add 5P Site ¥ Refresh current node Add to Favorites

E|x;_;f Favorites

DGC‘LI5|_ Rename

iy
L=J

E:‘;v Compary
- Sub Site

Rermowve from list

Websio Information Solutions Ltd
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Settings

Global

g [
Settings ﬂ

Global | PDF and OCR I Guick Scan I Barcode I Scan Settings | CRM & SharePoint | Auto Upload | Licenseand | * | *

Default output file format

PDF ° -
|User interface language
English - e

[7] Use Document Separator Sheets e
[] Detect and remove blank pages o

[ ok ]| Cancel

1. Default output file format. The following formats are supported: PDF, TIFF, JPG, GIF,
PNG or BMP

2. User interface language. English, German, Czech, Russian, Arabic and Hebrew languages
are available.

3. Use Document Separator Sheets. See section "Document Separator Sheets" above. B

4. Detect and remove blank pages

Websio Information Solutions Ltd
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PDF and OCR P

[ Settings ﬁ-\

PDF and OCR |O.uick Scan I Barcode I Scan Settings | CRM & ShareFPoint | Auto Upload | License and | * | *

Global

Use OCR

|Use secondary language

English - Geman| -

Frimany OCR Language

[] Reduce file size

[] 1=can colorimages

ok || cancel

1. Use OCR —enable/disable OCR.

2-3 OCR languages.
Important! Use secondary language when it is necessary (your documents have bi-
lingual content). Best OCR results may be achieved by using single language.

Please pay attention: SharePoint Scan, PDF and OCR Add-in out of the box arrives

with English OCR language pack only. Download and install additional OCR

language packs from our site: http://websio.com/ocrlangpacks.aspx
4. Select this option to reduce size of the created PDF files for 30%-50%

5. Select “I scan color images” to OCR color input files

Websio Information Solutions Ltd
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Quick Scan

[ Settings u\

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoint | Auto Upload | License and | ¢ | *
File name prefix

doc_ [] Always use autoname e

"Quick Scan and Save” Button Action
") Saveto File System @ Save to SharePaint

Select default SharePoint Librany/Folder

fsites /T Test/Source Library
Fill

Asl for properties:
Property 1 Property 2

e Caourtry w  Document type -

| ok || Cancel

1. Prefix for auto-generated file name.

2. Always use auto-name. Select this option to use automatic name in the regular save
mode too.

3. Save to file system or to SharePoint by default

4. Destination folder for Quick Scan.

5. Properties to fill during Quick Save to SharePoint. Please pay attention, we recommend

to use standard SharePoint interface to fill properties instead of this option.

Websio Information Solutions Ltd
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Barcode

-

Settings |

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

Recognize Barcodes

Barcode Value:
[ Separate pages using barcode Do nothing

Fage without barcode:

Add to previous document

Diefine Barcode fones ]

0K || Ccancel

See section “Barcodes” above
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Scan Settings

i B’
Settings ﬁ

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | CRM & SharePoint | Auto Upload | Licenseand * | *

Scan Protocol
TWAIN -

Show "Select scanner” dialog [] Show parameters dialog e

Source Output Type Rezolution
Flathed - Grayscale - 300 =

Scan protocol. TWAIN or WIA. Default value: WIA.

Show “Select Scanner” dialog. Select source scanner before scanning.
Show parameters dialog before scan

Source. Scan from flatbed glass or feeder.

Output type. Color, Grayscale or Black & White

A T o

Image resolution

Websio Information Solutions Ltd
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CRM & SharePoint

I Settings u

| Global | PDF and OCR I Quick Scan I Barcode I Scan Settings | CRM & SharePoint | Auto Upload | License and [ * | ¢

[] My SharePoint Server uses Forms Authertication

Chynamics CRM Discovery Service

e ) CRM on-premises
@ Microsoft CRM Cnline or Intemet Facing Deployment

Discovery Service URL
e https://disco.crm4 . dynamics.com/XRMServices. 201 1/Discovery svc

Display SharePoint properties ‘. Clear credentials

1. If your SharePoint server uses Forms Authentication, select “My SharePoint uses
Forms Authentication”. If you are not sure which authentication model is in use
on your SharePoint, leave this checkbox unchecked.

Not relevant for SharePoint

Not relevant for SharePoint

Clear previously saved user credentials

Open SharePoint Document Properties window after upload. This parameter is
relevant for the eDocStation launched as a standalone application

nkwn
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Mew Add Quick
Document Page(s) | Scan8tSave

SharePaint
citest http://websio sharepoint.com./Se...
z-'scan folder http://websio sharepaint com/D...

See section “Auto-Upload Extension” for details.
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Troubleshooting

Error message "Problem with installation package" appears during
installation process

{% Websio SharePoint Scanner Plug-in 2013 Professional

There iz a problem with this \Windows Installer package. A program required for this install
to complete could nat be run. Contact your support perzonnel or package vendaor.

0k

Solution:
Right-click on the "setup.exe" and select "Run as Administrator" in order to begin the
installation process.

Button "Scan document"” does not appear

1. Open top-level site of the site collection where you are going to use the plug-in.

2. Open "Site actions" menu and select option "Site Settings "
| ) [

S

Newsfeed SkyDrive Sites g~ | 2?2
€) SHARE Yl FOLLOV  Shared with... =t
Search this sit Edit page 0
Add a page
Add an app

Site contents

Change the look
Site settings

Getting started

3. Inthe Site Settings window select option "Site collection features"

Websio Information Solutions Ltd
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site Collection Administration
Recycle bin

Search Result Sources
Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import
Search Configuration Export
Site collection features

Site hierarchy

Site collection audit settings
Audit log reports

Portal site connection

In the list of installed features find "Websio Scanner Plug-in 2013 Professional" and press

"Activate".

If you can't find this option go on to the next step.

SharePoint Server Standard Site Collection features

Features such as user profiles and search, included in the SharePoint Server Standard License.

Site Policy

Allows site collection administrators to define retention schedules that apply to a site and all its content.

Three-state workflow

Use this workflow to track items in a list.

Video and Rich Media

Provides libraries, content types, and web parts for storing, managing, and viewing rich media assets,
like images, sound clips, and videos.

Websio Scanner Plug-in 2013 Professional

Workflows

Aggregated set of out-of-box workflow features provided by SharePoint.

Websio Information Solutions Ltd

Deactivate

Deactivate

Deactivate

Deactivate

Activate

Activate

Active

Active

Active

Active

/ nang
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5. Open SharePoint 2013 Central Administration, select "System Settings" and click on the

"Manage farm solutions" link.

SharePoint Mewsfeed SkyDrive Sites

BROWSE PAGE

H:’ System Settings

Central Administration
o @ Servers
Application Manage servers in this farm | Manage services on server
Management
System Settings |=:=':| E-Mail and Text Messages (SMS)

Configure outgoing e-mail settings

Monitoring Configure incoming e-mail settings  Configure mobile account
Backup and Restore
Security E@ Farm Management )

Configure alternate access mappings Manage farm features
Upgrade and Migration Manage farm sclutions  Manage user solutions

Configure privacy o s Configure cross-firewall access zone

General Application
Settings

Websio Information Solutions Ltd
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6. Inthe Solution Management window be sure that websioscannerplugin2013.wsp has status

"Deployed".

e g— - = e i L]

SharePoint Mewsfeed SkyDrive Sites [RUESeELTY

Solution Management o

Central Administration MName Status Deployed To

Application websioscannerplugin2013.wsp Deployed

Globally deployed.
Management

System Settings
Monitaring
Backup and Restore

Security

7. Inthe Solution Properties window press "Deploy solution". Wait until status "Deployed" will
appear. Deployment process may take few minutes.

8. Returntostep 1.
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After click on the "Scan Document"” button nothing happenes

1. Test your scanner. Scan from the Windows Paint (Important! Scan from Paint, not from
the program supplied with your scanner). If you cannot scan from Paint, read your
scanner documentation how to configure your scanner properly.

2. For Windows 7/8 disable Internet Explorer Protected Mode for your SharePoint portal
zone

3. Ensure that the default 32-bit Internet Explorer is in use

4. Assign your site to the Local Intranet (preferred) or Trusted Site Security Zone

After click on the "Scan Document"” the eDocStation freezes or error is
displayed.

1. Probably your scanner does not support selected scan protocol. Open the eDocStation

settings and change scan protocol in the “Scan settings”.

After scan on the Windows 8 / 10 GDI+ error is displayed.

1. Close all instances of the Internet Explorer. Launch Internet Explorer once as
Administrator (right-click on the IE icon and select “Run as Administrator”).
2. Open SharePoint portal, scan document and save it.

3. Next time you can launch IE in the common mode.

Another problem

Ask for our support! Write to: support@websio.com
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This Software uses:
iTextSharp library v.4.1.6 (http://sourceforge.net/projects/itextsharp/) distributed under Lesser General

1.
Public License (LGPL) to convert images to PDF
Tesseract OCR engine library (http://code.google.com/p/tesseract-ocr/) distributed under Apache License

2.
2.0 for Optical Character Recognition (OCR)

3. AForge.NET Framework published under LGPL v3 license.
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