- N - ?‘\
3 . . . Microsoft Partner
4 Solutions for information workers

Dynamics CRM

s “ l \\\

| A
|

Scanner & OCR
Plug-in

Dynamics CRM Scanner and OCR Plug-in

Administrator and User Guide

Version 3.1.0

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

-

A

/ \ LIS

% | :

) . . . Microsoft Partner
g Solutions for information workers
Information Solutions

Contents

OVBIVIBW ...ttt e ettt e e e e ettt et e e et e e e e e st n et e e e e e s sssnneeeesensnnnneeaeesnanannnee 3

REQUITEIMENTS. ...ttt ettt et s et et e s st e s et esaasneeesanneeeeas 7
Server Requirements 7
Client Software Requirements 7
Client-side settings 7
Scanner Requirements 7

Lo Lo L (o B POPPOPPRPTN 8
CRM installation 8
Client-side installation 10

HOW F0 USE.....neeeeeee ettt ettt e e e e ettt e e e e e sttt e e e e e s st e e e e e saassneneeeeaanaas 11
Regular Scan Mode 13
Quick Scan Mode 20
Document Separator Sheets 21
OCR — convert images to searchable PDF 23
Barcodes 26

(0 =Tl L1 (=T (o (o =SSR USRN 33
Main view. Tab “Home” 33
Tab “Images” 36
Quick Access Toolbar 37

R =2 1o KPP UPPPR PP 38
Global 38
PDF and OCR 39
Quick Scan 40
Barcode 41
Scan Settings 42
License and Version 44

DOCUMENTL LIDIAIY PrOPEITIES ..ottt e e ettt a e e e e e e et aaaeeeessasssaaaaaeseassssssaaaseeaias 45

e TV o1 L2 o Yo o 1o S 47

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

A
LIS

Micresoft Partner

i

Solutions for information workers

Information Solutions

Overview

Websio Dynamics CRM Scanner and OCR Plug-in adds extra power to the native CRM Document
Management capabilities. Now you can scan and/or compose searchable PDF documents and
save them as attachments or as documents.

With easy-to-use interface of the Plug-in your employees will be able to scan or compose
documents right away allowing you to save on training your staff.

The Plug-in is realized as native Dynamics CRM managed solution.

The Plug-in supports:

OCR (convert image to text) for more than 50 languages*

Barcode recognition

Scanning multiple documents in a single batch using document separator sheets

Ll N

Saving pages as:

o Single document

o Document per page

o Multiple documents using document separator sheets
Document composing from existing image files
Regular and Quick Scan modes

PDF, TIFF, JPEG, PNG, BMP and GIF output formats.

© N o w

Advanced compression technologies to enable best document quality with smallest
file size

9. All types of Windows-compatible scanners: simple desktop and professional
scanners with feeders, local-connected (USB) and network-connected (IP) scanners.

10. Multilingual user interface (English, Arabic, Czech, German, Hebrew, Russian)

* Supported OCR languages:

English, Afrikaans, Albanian, Arabic, Azerbaijani, Basque, Belarusian, Bengali, Bulgarian, Catalan,
Cherokee, Chinese Simplified, Chinese Traditional, Croatian, Czech, Danish, Dutch, Esperanto, Estonian,
Finnish, Frankish, French, Galician, German, Greek, Hebrew, Hindi, Hungarian, Icelandic, Indonesian,
Italian, Japanese, Kannada, Korean, Latvian, Lithuanian, Macedonian, Malay, Malayalam, Maltese,
Norwegian, Polish, Portuguese, Romanian, Russian, Serbian, Slovakian, Slovenian, Spanish, Swabhili,
Swedish, Tagalog, Tamil, Telugu, Thai, Turkish, Ukrainian, Vietnamese

Websio Information Solutions Ltd
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Websio Dynamics CRM Scanner and OCR Plug-in successfully passed Microsoft tests and found
completely compatible with Microsoft Dynamics CRM Online and Microsoft Dynamics CRM on-
premises

|III] https://partners.microsoft.com/Partner O ~ @ & X H [T Manage Competencies ‘ |

United States Microsoft.com Home | Site Map

Microsoft Partner Network

Websio Information Solutions Ltd Organization Partner ID: o [Active] fSign Out 5

Home Membership Status  Reguirements sets  Organization Information  Orders & Benefits  Administration

=> Tested Products -

Manage Competencies

Select Location

Websio Information Solutions Ltd (Organization) EJ Select |

Manage Your Competencies

The Competency Summary shows your achieved and in-progress Competencies. As you add Customer References, Microsoft Certified
Professionals or Tested Products, the Summary will reflect your changes.

How do I earn a new Competency?

-
Competency Summary Y Microsoft Cerified Professionals Y Trainings Y Customer References T Tested Products T Competency Reguirements w

Your current Tested Products are shown below. To add a new Tested Product, click Add New. To change the Locations a Tested Product is
associated with, click Select Locations.

Scanner and OCR Plug-in for Dvnamics CRM - Tested ID 2050911 Websio Information Solutions Ltd ]
© Scanner Plug-in 2010 - Tested ID 297775 Websio Information Solutions Led |
SharePoint Cross View 2010 - Tested ID 277775 Websio Information Solutions Ltd

Websio Information Solutions Ltd
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The Plug-in allows saving scanned or composed documents as:

1.

Attachment
& Account: Demo Account - Microsoft Dynamics CRM - Internet Explorer
44 Microsoft Dynamics CRM
File Account Add Customize
= £ Phone Call | Recurring Appointment
(8= W &| g = 4
[ Letter S service Activity
Attach Add Scan Task  E-mail Appointment Mail Campaign Relationship
File Mote  MNote @ Fane Other Activities Merge Response °
Include \ Activity Marketing Create Relationship
Information Account
General
; Demo Account
Details
Contacts Primary Contact Preferred Method of Contact
Motes & Activities Any
Preferences
Credit Limit Annual Revenue
Related
4 Common
A | 4 General
|=] More Addresses
(5 Activities AccountMame®  Deme Account Main Phonie

[ Closed Activities
(65 Sub-Accounts
(85 Contacts

Primary Contact

Account Number

[@ OtherPhone

Fax

@8 Relationships Parent Account [ Website
L,E] Connections. E-mail
51 Documents
Document
8 Account: Demo Account - Microsoft Dynamics CRM - Windows Internet Explorer
Documents 44 Microsoft Dynamics CRM
ﬁ Account Add Customize Documents

5

Add Edit

- -

Scan

.ocation Location Document - \

Document Locations

[nformation

General

Details

Contacts

Motes & Activities
Preferences

Related

1 Common
=1 More Addresses
[ Activities
(& Closed Activities
_Jé-l Sub-Accounts
%= Contacts
ﬁ Relationships
l@] Connections
L:;] Documents

[ Audit History \H

Account

=

Primary Contact

Credit Limit

Demo Account

Preferred Method of Contact
Any

Annual Revenue

]

I~ | Mame

Document Locations: Documents on Default Site 1 ~

oh | ] New~ | ﬁAdd | M‘} >< | @Open SharePoint | Adions -

| Modified | Madii

Websio Information Solutions Ltd
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CRM and OCR Plug-in client - The eDocStation

Micresoft Partner

Documents 44 Microsoft Dynamics CRM B
File Account Add Customize Documents
o
v:h“ v_—ﬁ
—_—
Add Edit Scan
Location Location Document -
Document Location ~.. Websio eDocStation v. 3.0.0 - Trial Version == PY | |
Information U= o o
S it
General [ L
Details _| sime | TEEE
Contacts ! — v OCR
Motes & Activities —_— —_— English e
Preferences Save New Add Open - Settings
Document  Paaels) @ Change Language
Scan File System OCR Settings
Related Save options: [ Save selected pages only [~ Save each page as a separate document.
4
Commeon r v - - [
|=] More Addressq
3 Activities R
[® Closed Activitig =L
EE Sub-Accounts = I
|85 Contacts
@8 Relationships Scaled-up and scaled-out topologies
l@] Connections b You can estimate the performance of your starting-peint topelogy by comparing your topology
to the starting-point topelogies that are provided in Deing so can help you quickly determine
o § | whether you must scale up or scale out your starting-paint topology to meet your performance
A Audit History )
and capacity goals.
4 Sales Page 1 . ) .
To Increase the capacity and performance of one of the starting-point topologies, you can do
ﬁ Opportunities I~ rs. 24 one of two things. You can either scale up by increasing the capacity of your existing server
. computers or scale out by adding additional servers to the topology. This section describes the
|§ Quotes general performance characteristics of several scaled-out topologies. The sample topologies
Orders represent the following common ways to scale out a topology for an InfoPath Forms Services
. . scenario: =
Invoices
4 {1 +
4 Service

Page 2 of 6

gl Cases -

[#1 Contracts

http://www.websio.com sales: sales@websio.com support: support@websio.com
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Requirements

Server Requirements
e Microsoft Dynamics CRM 2011 or 2013

Client Software Requirements
e Windows 7 / Windows 8.x

e Microsoft Internet Explorer 9.0 or greater

e Microsoft .NET Framework 4 or greater

Client-side settings

1. Assign your CRM site to the “Local Intranet security zone” or to the “Trusted sites”.

2. If your CRM is configured to use SharePoint as a document storage, assign SharePoint
portal to the same security zone. SharePoint is not required to save documents as CRM
attachments.

3. Disable "Protected Mode" for the selected security zone.

Scanner Requirements

Local-connected and network-connected scanners have to be properly defined on

the workstation. Usually it is enough to install correct scanner drivers. Please refer
to your scanner documentation.

To test that your scanner is defined correctly, try to scan from one of the standard

Microsoft programs like Paint or Microsoft Clip Organizer

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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Installation

CRM installation

1. Open Dynamics CRM. You must belong to CRM security role "System Administrator".

2. Go to "Settings" -> "Solutions" and press "Import"

-

Al \\\\:'/. \\/)|‘_ﬂ http://websiodc:5555/Websio/main.as 0 ~ & X || 4 Solutions: All Solutions - Mi... | |

Home

Leon y -
23 7P n
Adiity Record Data ©FinG

44l Microsoft Dynamics CRM

%] Administration
[’}Q Data Management

Flj‘ System Jobs
3 Document Managem...
|4 Auditing

4 Customization

=g Customizations

=
(& solutions |

4] Workplace

5% sales

(% Marketing

ﬁ Service
EC

ﬁ Resource Center

£. Dynamics Marketplace
-

Solutions: All Solutions ~

| Mame | Display Mame

New Tools
Settings G | BB~ Get Started with Solutions
- Solutions are packages of software that you install on your Microsoft Dy
4 Business
%1 Business Management 1. Understand 2. Find & Us:
Q Templates I About Solutions F Dynamics
LJI Product Catalog P About Solution Components F AboutImg
4 System Overview Video P About Cus

| Installed On

g?New )( Delete ?ort ?jExport ﬁlmportTranslations ,ﬁExportTranslations

4
0 -0 of D (0 selected)
All # A B C D E F

3. In File Open dialog, select managed solution file

"WebsioCRMScannerOCRPlugin_3_1 0_managed.zip" (included in the directory server of

the crmplugin.zip).

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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4. Press "Next". Solution Information screen will appear. Press "Next" again:

& httpsy//websio.crmd.dynamics.com/ - Import Solution - Windows Internet Explorer ! = |Gl P |
Solution Information @Help

Solution Information

Mame: Scanner and OCR Plug-in for Dynamics CRM

Publisher: ‘Websic Information Solutions(websiocinformationsolutions)

Package Type: Managed

View solution package details
Back | | Next | | Cancel
#100% -
H H H " ”
5. The solution will be imported. Press “Close”.
& hitps://websio.crmd.dynamics.com/ - Import Solution - Windows Internet Explarer (= @ % |
Importing Solution @Heip
@ The import of solution: Scanner and OCR Plug-in for Dynamics CRM completed successfully.
Date Time = Type Display Name Mame Status Description
10:05:31.88 Dependencies C... L;r -
10:05:27.60 Client Extensions Application Ribo... Ribon custom
10:05:27.43 ‘Web Resource {... loader websio_loader.gif
10:05:27.40 ‘Web Resource (..  wait websio_waithtm
10:05:27.37 ‘Web Resource {j.. scanjs websio_scanjs
‘Web Resource (..  scannerle.png websio_SCanner..

10:05:27.31

¢

‘Web Resource {...

scanner32.png

\'IEDS'D_SCEI'TEI'...

10:05:27.28 ‘Web Resource (..  error.htm websio_error.hitm
10:05:27.25 ‘Web Resource {... logo.png websio_logo.png
10:05:27.2 ‘Web Resource (..  guickscanlé.png websio_guicksca..
10:05:27.20 ‘Web Resource (..  guickscan32.png websio_gquicksca...
10:05:26.93 Solution Scanner and OC... The Plug-inisa -
w
4 »
Page 1
Download Log File | | Next | | Close
H100%

http://www.websio.com sales: sales@websio.com support: support@websio.com
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Client-side installation

1. Unzip directory "eDocStation" from the crmplugin.zip file on your client machine

2. Important! Right-click the "setup.exe" and select "Run as Administrator" in order to
begin the installation wizard.

Please pay attention! The Plug-in out of the box arrives with English OCR language pack

only. Download and install additional OCR language packs from our site:

http://www.websio.com/product.aspx?ID=128

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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How to use

”

1. When the installation has been completed successfully, you can find new “Scan
options:
a. Onthe tab “Add” on each CRM entity.

(&8 Account: Demo Account - Microsoft Dynamics CRM - Internet Explorer

-
Akl M
Account Ad
@ EEJ @ Phone Call ﬁ ,E Recurring Appointment
ke — | |
= - | ri
- |_j.1- Letter ﬁ Service Activity
Attach  Add Scan Task  E-mail Appointrment
File Note Mote - @ Fau Other Activities
Include | ¥  Quick Scan Activity
Information @ Regular Scan =R, AC
General s
. Demo Account
Details
Contacts Primnary Contact
Maotes & Activities

These buttons save scanned or composed documents as note with attachment

to the current entity:

“ Account Add Customize

481 Microsoft Dynamics CRM

) 8 =

@ £y @3 Phone Cal
2k Letter

ﬁ E Recurring Appointment
Ry

Related

4 Common
|=] More Addresses
@ Activities
\__é Closed Activities
L'.:Ja Sub-Accounts
|89 Contacts
$ Relationships
l@] Connections

Websio Information Solutions Ltd

Notes

I Title: invoice_1252

D invoice_1252.pdf

ﬁﬂm

E Service Activity
Attach  Add Scan Task  E-mail Appointment Mail Campaign Relaticnship
File Mote  Mote - Fax Other Activities Merge Response -
Include Activity Marketing Create Relationship

Information [ Account

General |

; Demo Account

Details

Contacts Primary Contact Preferred Methed of Contact
t Notes & Activities Any

Preferences

Credit Limit Annual Revenue

http://www.websio.com sales: sales@websio.com support: support@websio.com
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On the tab “Documents” of each document-enabled CRM entity:

Account: Demo

Documents 44 Microsoft Dynamics CRM
Account Add Customize Documents

Document Locations

D =

Add Edit Scan
Location Location Document

.\

Information
General
Details
Contacts
Motes & Activities
Preferences

Related

4 Common
|=] More Addresses
[ Activities
(& Closed Activities
IEEI Sub-Accounts
|85 Contacts
ﬁ Relationships
@] Connections

ﬁ Account
 Demo Account
Primary Contact Preferred Method of Contact
Any
Credit Limit Annual Revenue
A L,:‘ﬁ Document Locations: Documents on Default Site 1 +

B | [gnNew- | #laad | [F X | [ Open SharePoint | Actions~
O | mame | Modified | crRm | B
“* barcode_demo_1 09,01.2014 19:48 CRM )
| barcode_demo_2 09.01.2014 19:45 CRM 1:
= barcode_demo_3 09.01.2014 1948 CRM 5!

[5 L5 Documents

[¥] Audit History
4 Sales

ﬁ Opportunities

|§ Quotes

|j Orders

[# Invoices

Websio Information Solutions Ltd
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Regular Scan Mode

1. Click on the button "Scan Document" or “Scan Note”

2. The eDocStation (Plug-in client) will be opened.

& Account: Demo Account -

Microsoft Dynamics CRM - Internet Explorer

Micresoft Partner

h Account Add

Documents 44 Microsoft Dynamics CRM

Customize Documents

S =

Add Edit Scan
Location Location Document

Document Locations

/- Websio eDocStation v. 3.0.0 - Trial Version

Information
General
Details
Contacts
Motes & Activities
Preferences

Related
4 Common

[=] More Addresses
[Z Activities

[& Closed Activities
£ Sub-Accounts
|85 Contacts

& Relationships

- @C

[ Audit History
4 Sales
ﬁ Opportunities
@ Quotes
| Orders
[ Invoices
4 Service
g Cases
a Contracts
4 Marketing
|# campaigns
] Marketing Lists

M= D

Home Images

r\ i , ' ¥ OCR ~t
— w %
— - L/ English % ]
New Open -
Document @ Change Language

Scan File System OCR Settings

Save options: [~ Saveselectedpagesonly [~ Save each page as a separate document

Settl';ng s

F100%

3. Click on the "New Document" button to scan a new document

TWebsioDocstation v. 30,0 - Trial VErEicn NN

H o= a2

Home Images

P 1| = ¥ ,__/ ¥ OCR

English
Mew Open N
Document @ Changelanguage
Scan File System OCR Settings

Save options: [ Save selected pages only

ey

I::':ﬂ-i

Settings

[T Save each page as a separate document.

Websio Information Solutions Ltd
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4. Select Scanner*

Select Source 2

Sources:

et Pro 8500 A310 TWAIN 1.0 (34
WIA-HP Officejet Pro 8500 AS10 (N 1.0 (32

Select
Cancel |

* This step may be omitted by unchecking option "Show Select Scanner dialog" in the

eDocStation settings.

5. Set scan properties in the scanner-specific window. Complete scan process. *
ey ==

- — 7

P S e
= HP TWAIN - HP Officejet Pro 8500 AS10 (NET) = = ,.l }
g q g [@s
Select a shortcut, adjust settings, and click Scan.
sh Or, aeate a new shortcut. (s)
= | S
Gray Document x
d Color Document Scan size:
[44 (210 x 297 mm) -
I Gray Document Output type:
[Graysale ']
da Black and White Document Resolution:
[300 di -
da Photo
[ Show scan preview
[ Scan both sides {duplex)
Advanced Settings....
Create New Shorteut...

* You can avoid this step by selecting WIA protocol in the eDocStation settings

Websio Information Solutions Ltd
http://www.websio.com sales: sales@websio.com support: support@websio.com
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6. Scanned pages will be displayed in the eDocStation window:

8.

¥

Websio eDocStation v. 3.0.0 - Trial

Micresoft Partner

Y =

Home

Save

Saveoptions: [~ Save selected pages only

= O
Images
R
New Add
Document  Page(s)
Scan

)  OCR ~
- e

English *
0y " Settir
I & Change Language —
File System OCR Settings

[~ Save each page as a separate document

l- A x - SEGA Europe Limated, 27 Great West Road, Brentord, Middlesex TWE 9BW T +44 (0) 20 8995 3399 F- +44 (0) 20 B996 4499  www sega-europe com -
ﬁ Invoice to: Deliver to:
o RED ENTERTAINMENT DISTRIBUTION FZCO LLC
s Box 54484 B
Unit A3, Dubai Airport Free Zone
Duba
ent] | United Arab Emirates
tocl VAT No:
s
s
Customer No Order No. SEGA Ref. Payment Due Invoice Date Invoice No
Page 1 12R6 ACM RECHARGF AN-APR.13 14-MaR.13 125245 £
v ENEImE
. item Code Dascription Quanitity Urit Price £y
ers] Glow T - Medium 100 3.08 308.00
i Glow T - Large 300 308 924.00
Glow T - XL 100 3.08 308.00
;;mc::;l::mng and Handling Charges for 1 687.10 887.10 R
cuy Shipping 1 573.80 573.80
Total Quantity 502
en
Page 2 Total Goods Value EUR 2,800.90
= % TOTAL VALUE EUR 2,800.90
1 Please Remit Al EUR Amounts To The Following Bank Details:
= = Bank Name Barclays Bank PLC
Address One Chunchil Place. London E14 SHD ¥
v Page 2 of 3
H n n
7. Click on the "Save" button.
Enter document name and select document format.
e | | TRy
Save to SharePoint 2 N |
Mame:
L
_|POF =] |
ok | Cancel | t
L A

http://www.websio.com sales: sales@websio.com support: support@websio.com

Select option "Always use auto name" in the eDocStation settings to avoid this step.
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9. When you use the Plug-in to save document as attachment, the Plug-in uploads

document and completes the process.

h Account Add Customize

A4l Microsoft Dynamics CRM

|=] More Addresses
[ Activities

\_(\9 Closed Activities
l'cdﬁ Sub-Accounts
|83 Contacts

ﬁ Relationships
lﬂ] Connections

T
Title: invoice 1252

D invoice_1252.pdf ‘Hm\
6/23/2014 8:0

@ ?J - ;Iﬂ £ &t Phone Call ﬁ 5] Recurring Appointment E; @ - %
24 Letter & Service Activity =
Attach  Add Scan Task  E-mail Appaointment Mail Campaign Relationship
File MNote  MNote » @ Fax Other Activities Merge Response -
Include Activity Marketing Create Relationship
Information Account
Genera
) Demo Account
Details
Contacts Primary Contact Preferred Method of Contact
I: Notes & Activities Any
Preferences
Credit Limit Annual Revenue
Related
4 Common Motes
~

10. When you use the Plug-in from “Documents Ribbon” and destination library profile

contains required properties, document profile will be displayed.

|
Scan
Document -~
cations
L
a Edit Document Properties -- Webpage Dialog & | P
_
es
HE Ol X
1= 32 copy
Save Cancel Paste Delete
Item
Commit Clipboard Actions
Iresses —_
Name * |barcodaidem071. . pdf L
ivities Title [ | T
CRM Type the Web address: (Click here to test)
nps |http:.ff’aaa.cnm |
ms Type the description:
s [crRm |
ory Barcode [3762;16;R018363670 |
req field | |
ities
Created at 09.01,2014 19:35 by Save ‘ | Cancel
Last modified at 09.01.2014 1%:
http://spsdev/crmgrid/dialogcontainerpage.aspx?pageT € Local intranet | Protected Mode: Off
L3 ) v
y Lists Status Active

Websio Information Solutions Ltd
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Information Saiutions
Result:
B A-eound ALL LUSIUMILE | DOLUMENIS |
59 =
—_—
Add Edit Scan
Location Location Document -
Dacument Locations
Account - =y Account
Head
e Demo Account
summary
Details Annual Revenue MNo. of Employees
Administration
Related “i31 Document Locations: Documents on Default Site 1 =
4 Common oh | [ymew- | ¥ladd | [p X | [ OpenSharePoint | Actions-
[ Activities W | Mame | Modified | Modified By
I1@]lZ:c:nrhEl::ticrn:; @} signed order 1/23/2013 2:30 AM ey

i3 Documents

[ Audit History
4 Sales

ﬁ Opportunities

4 Service

i-ﬂ Cases

Websio Information Solutions Ltd
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Additional save options:

1. Save selected pages only:
e Select checkbox “Save selected pages only”

e Select pages
e Click on the button “Save”

... Websio eDocStation v. 3.0.0 - Trial Version

Micresoft Partner

=2
| Home | Images
o o e English 2 5
Save New Add Open o Settings
Document Page(s) s @ Change Language
Scan File System OCR Settings

Save options: [V Save selected pagesonly [~ Save each page as a separate document.

~
v AV X = 25-NOU-2011 17:53  FROM ECI-OUALITECH T0 839266470

Page 1
B Aw X
_

http://www.websio.com sales: sales@websio.com support: support@websio.com
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2. You can save each page as a separate document:

L. Websic eDocStation v. 2.0.0 - Trial Version

M=o
Haome Images
‘!!I - o - * OCR o
=1 —_— —— ’__,_/ . e ]
English -
Save Mew Add Cpen .. Settings
Document  Page(s) @ Change Language
Scan File System OCR Settings
Save options: [ Saveswv [T Save each page a5 & separste document.
= T—as AT
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Quick Scan Mode

1. Select option "Quick Scan" from the drop-down menu.

COCUMENTS
ACCOUNT ADD CUSTOMIZE COCUMENTS

5 g =

Add Edit Scan
Location Location Docurment -

Document Loy 3 | Quick Scan
Account = Regular 5can . Account
Header .
Demo Account
Surmmany
Details Annual Reveriue

Administration

2. New document(s) will be scanned and saved automatically. The eDocStation window
will not be displayed.

3. Document names will be generated automatically using prefix defined in the Quick Scan
settings (see paragraph "Settings").

4. To save each page as a separate document in the Quick Scan mode, select option
"Create document per page" in the eDocStation Quick Scan settings

Settings [ & |

Global I PDFand OCR Quick Scan | Barcode I Scan Settings | License and Version

V¥ Create docugent per page

File name prefix

I [” Always use auto-name

Save documents to directory:

I Browse |

0K Cancel
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Document Separator Sheets
A separator sheet allows the scan application to detect when a new document should be

started. It helps the scan operators to increase productivity by allowing them to organize a stack

of paper into logical documents. This eliminates the need to individually scan each document.

1. Select option "Use Document Separator Sheets" in the eDocStation settings
2. Print Document Separator Sheet:
a. Open Document Separator Sheet from the "Start->All Programs -> Websio

eDocStation"

. WCF RIA Services V1.0 5P1 I
| Webszio eDocStation
Eﬂ Document Separator |
. eDocStation
L Windows Virtual PC i
| WinRAR -

1 Back

or from the eDocStation installation folder

, » Computer » Data (C:) » Program Files (x86) » Websio Information Solutions » eDocStation » v|¢f|[

Organize « P8 Open with Adobe Readerd Print Mew folder

¢ Favorites Mame Date modified Type
Bl Desktop s 12/10/2012 19:22 File folder
4. Downloads L de 12/10/201219:22 File folder
| Recent Places | ocr 12/10/2012 19:22 File folder
[Z] SharePaint Sites K ru 12/10/2012 19:22 File folder
& SkyDrive . ru-RU 12/10/2012 19:22 File folder
. Settings 12/10/201219:22 File folder
- Libraries . Temporary 12/10/2012 19:33 File folder
5 Documents [5°1] eDocStation.exe 12/10/2012 01:39 Application
J‘i Music [—-_E, eDocStation_separator.pdf ] 11/10/2012 19:07 Adobe Acrobat D...
[=] Pictures =1 edocStationCompleter.exe 07/10/2012 12:51 Application
H Widanr N i LUl AT AN LN T e e
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|
"2 eDocStation_separator.pdf - Adobe Reader = B =

288 @ T eew - @ :

| »

m

eDocStation Document Separator
www.websio.com

b. Print Separator Sheet in A4 format in a high quality.

3. Separate documents in the scanner feeder by previously printed sheets

4. Scan documents using the Plug-in. Quick Scan mode is recommended but not required.
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OCR - convert images to searchable PDF

Searchable PDF (document created using OCR process) advantages:

a. Search documents by content using standard SharePoint search engines

b. Search text in the document:

=% demo.pdf - Adobe Reader_

FTools Window Help

File ~Ed

it Wiew Document
= g—;]v @j B 272 @ ® w9% - o [ . Project - B4 B

PROJECT NUMBER AND SITE

1. Send request to IT PMO for prajéct number and project site,

2. 'The PMO will open the project in Hilan s’ reporting.

3. The PMO will open a SharePoint site for the Pepject, where you will store all
documantation and data related for the project,
ECINET> EQ Portal> IT> IT Workbench> IT Portal PMT> Domain> Project nome

c. Copy text from the document:

[ | demo.pdf - =ial x I
Edit View Document Tools Window Helg - *

B & € e 2 iz L@@ %% b ifl ] Project AE N T A Document3 = Microsoft Worc =[O0] X
Tha PMO will 6pan the project, where you n Home | Inset  Pagelayout  References  Mailings  Review  View A ?
documantation and data related for the project.

b & ArialUnicodeMs 12 = =
B = |la)(s) Q
Pastel Blgv*x'xr%\v h Styles | Editi T
aragra es | Editing| Sales For
GanTT Paste b e e | FRRORE Mgl saes o
s S Project your computar Clipboard & Font Calos Foe
5. Create new Gant from tempote: O N O R YN N B R O WS T E M T T
& Save file with naming convention: T~ PROJECT NAME [
7. Define start date of the Project: &
Project> Project Information> Start date. -
[y sy |-
Window> Split> Pradecessors & Successors view - Manage Risks in the SharePoint site, in the risks List:
10, Atter you d Sove

5 roject Site: Risks
Baseline onto Baseline0 and again on Basalinel: =

G = -| B Create mitigation plans for each risk and follow-up on them. In order to
u Touoi TG 2 Shists -| yeduce the impact or probability of the risk.
changes for tasks. 'j . Update the Risks list with changes to probability and/or impact of risks ona
12. Before Proj by using Update view. | ||| [eekly
ve || - 1S,

=g

4 0 r ]
Pagei1ofl | Words:53 | B Englshus) [ 73 | [[ElWR = = 100% () 0
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The best OCR (text recognition) quality can be reached for images scanned in

grayscale with 300 dpi resolution.

1. Select checkbox "OCR" and document languages to create searchable document.

L. Websioc eDocStation v. 3.0.0 - Trial Version

o (=] %

Home Images

- ) W OCR ~

— = . s
English

Mew Open Settings

Document & Changelanguage
Scan File System OCR Settings
Save options: [ Save selected pages only

[~ Save each page as a separate document.

Important! Use secondary language when it is necessary - your documents have
bi-lingual content. Best OCR results may be achieved by using single language.

-

-

& Select OCR Language = | = =2

Primary OCR language

|English -l

v lse secondary language

Don't use secondary language if it's not
really necessary. Best OCR results may be
achieved by using one language.

|Czeu:h ﬂ

oK el |
Y

A

Use eDocStation settings to define default OCR settings.
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Information Solutions
Settings =

Global PDFand OCR | Quick Scan ] Barcode ] Scan Settings ] License and Version
v Optimize images for recognition
W Use OCR
Primary OCR Language v |se secondary language
English j |Czec:h ﬂ

OK Cancel

Important! Scanner and OCR Plug-in out of the box arrives with English OCR language
pack only. Download and install additional OCR language packs from our site:
http://www.websio.com/product.aspx?ID=128

2. OCR process runs during document save process. The process may take some
time, depending on the pages count and original images quality.

3. OCR s available for all scan modes: Regular Scan, Quick Scan and Document per

page mode.
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Barcodes

The eDocStation supports out-of-the-box Code 128 barcode recognition. If you need to
recognize another barcode types (QR, Planet, etc.), please write to
support@websio.com

Define barcode recognition settings using Barcode tab of the Settings window.

p
Settings 23
| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version |
o »{V] Recognize Barcodes
Barcode Value:
o »{ | Separate pages using barcode Do nothing -v| < o
Page without barcode:
Add to previous document
° > Define Barcode Zones J
[ ok |[ Cancal |
L S > 5

Turn barcode recognition on

Select checkbox “Recognize barcodes” (1)

Separate pages using barcodes

Barcode-based pages separation allows the scan application to detect when a new document

should be started. It helps the scan operators to increase productivity by allowing them to

organize a stack of paper into logical documents. This eliminates the need to individually scan

each document.

Select checkbox (2) to activate this option.

You can select behavior for pages without barcodes using option “Page without barcode” (4):
1. Add to previous document

2. Save as a separate document
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Barcode Value:

The eDocStation can save recognized barcode value to the document property.

1. Define property for barcode value in the destination document library. For example,

“Document Barcode”:

Websio Set v

2 Add from existing site content types
8 Change new button arder and default content type
Columns

A column stores information about each document in the document library, Because this ¢
infermation is required or optional for a column, are now specified by the content type of

Column (click to edit) Type

Created Date and Time

Description Multiple lines of text
[ Document Barcode single line of text ]

Modified Date and Time

Title single line of text

Created By Person or Group

2. Open the eDocStation settings and set field “Barcode Value”(3) to “Save to SharePoint
Property”. Field “SharePoint Property” (6) will be displayed.

3. Set “SharePoint Property” (6) value to the name of the previously created property.

r ™
Settings %
| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

Recognize Barcodes
Barcode Value:

[7] Separate pages using barcode Save to SharePoint property v < °

Page without barcode: SharePoint Property

Add to previous document - Document Barcode < °
[ Define Barcode Zones ]

Websio Information Solutions Ltd
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4. Scan or create new document from existing image(s)

/. Websio eDocStation v. 3,00 - Trial Version

Micresoft Partner

=@ = |

M=ot

i Home ‘ Images
E=N"
| Save New
| Document

Save options: || Save selected pages only

Aw X

e | =4 = ok
AAE S ; English
Add Quick Open .
Page(s) | Scan&Save & Change Language
Scan File System OCR Settings
[] Save each page as a separate document.
si Produselor, os. 2387 Cod Ot mobillar3.
23 : os:
2.4, Bunurl inseamna:
Cuturile de Infiintate sau care vor f inflitate de CUmparator pe intreaga swgrafata de teren exploatata de acesta, precum
stocul de produse ce vor fi obtinute dupa recoltare.
Inchude atat s Stocurle,
Produse inseamna:

Produsele obtinute in urma valorificark Bunarilor, respectiv orice bun primit de Cumparator in urma vanzaril, schimbulul Bunerdor,
Inclusiv sumele de bani incasate din vanzarea Bunarilor, in conturi curente sau de deporit deschise, fructele si productele, precum s
i acestea,

uterioare; include atat singularul cat s/ plorakul
3. DURATA
2% e cordl ok oot
Becurg éin contractul de vanzare numard 11 /05/09/2012 .
4. DECLARATII SI GARANTII ALE CUMPARATORULUI
4.1, Cumparatorul declara si garanteaza, prin prezentul Contract, c3, atat 1a data semnari acestula cat sl po Introaga durata  existentel
oblgatélor sale decurgand din prezentul contract 5i din contractul de vinzare numdrid 11 /05/09/2012, este legal consttut,
functioneaza in conformitate cu prevederiie legh romane, lar semnarea si indeplinires de catre ef & contractulul do credit s accesorior
‘acestuta nu contravin 31 nu Intra in confict cu mici una dintre prevederile documentelor sale de constituire s3u cu prevederie legale
aplicable cu f and in acest pe
5. OBUGATH ALE CUMPARATORULUI
5.1 Cumparatorul se obliga sa detina proprietatea asupea Bunurilor care fac obiectsd prezentei Grantii prin incheierea de contracte
. 4, titlul /
5.2 Cumparatorul se obligs, pe durata existentel prezentel Garanti, 53 conserve, 53 administreze si 53 foloseasca Bunurile ca un bun
proprietar si 53 anunte Vanzatorul cu privine 13 aparitia oricarul eveniment care ar putes duce 1a degradared sau disparitia Bunuror,

m

ata aceste Bunuri
53 per
54, I bpsa acordului expres si scris o Vanzatoruks, 0 va dispune in nici s
i 0 alta garantie, de orice natura ar i acestea.
55, W de credit sl acesorilor acestula 0 polita de asigurare a Bunurior
- 56 ghca, X . lor.
|
k 2 i
Page 10f2

Barcode value will be saved into the previously defined property:

Related

wITuI Lo FILIUG REVEIUT

Common

-3 Document Locations: Do ts on Default Site 1 =

[=] More Addresses

B | [ynew- | ®1add | [p X | [ Open SharePoint | Actions~

5 Activities

[ Closed Activities
lf% Sub-Accounts
|5 Contacis

& Relationships
Connections
LE‘;E Documents

3 Audit History

Sales
ﬁ Opportunities
@ Quotes
73| Orders

Invoices

| Barcode |

Service

] | nName | Modified | crm

% barcode demo_1 09.01.2014 19:48 CRM 3

T barcode_demo_2 02.01.2014 19:48 CRM 151766:33:1630530320726
T barcode_demo_3 02.01.2014 19:48 CRM 33477:RO1B012571:8
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Barcode Zones

Barcode recognition on the entire page surface is a time consuming process. The best way to
reduce barcode recognition time is to define barcode zones.

Barcode zone is a rectangle where the eDocStation looks for the barcode. You can define as
many barcode zones as you wish. Of course, reducing count of barcode zones will reduce

barcode recognition time.

Important rules:
1. When barcode zones are not defined, the eDocStation looks for barcode on the entire

page
2. When one or more barcode zones are defined, the eDocStation looks for barcode in the
barcode zones only.

How to define barcode zones:

1. Load page containing barcode

4. Websio eDocStation v. 3.0.0 - Trial Version a
Home Images
H - — - J OCR -
3 _— —_ —_— T % ]
Save New Add Quick Open - Settings
Document  Page(s) | Scan&Save @ Changelanguage

Scan File System OCR Settings
Save options: [ | Save selected pagesonly  [] Save each page as a separate document

indepdinirea ge catre of 3 contractiul e ¢
e documentelor sale de constituine sau cu
yprobares cngamului STATUTM competent

AW X fumctioneaza in conformitate cu prevederiie legh romane, Lar s

acestua nu contraving i nu intra in conflict cu nici una dintre

aplicable cu privire |a desfisurares sctivitits sale, existand in acs
= 5. OBUGATH ALE CUMPARATORULUI

; 5.1. Cumparatorul se abliga sa detina proprietatea asupra Bunurilor care fac obiectul prerestel Granti prin inehei
e CorespunINGare s §3 romita de indata, 13 cererea Vanzatarului, tilul / tiiurile care atesta dreptul s3u de proprietate

precum si cu privire |a arice alta situatie care priveste direct.
5.3. Cumparatonul va permite Vanzatorului s inspecteze aeeste
5.4, I bpsa acordulul expres si scris al Vanzatoruhs, Cumparatorul i v dispune in rici un mod de Bunuri si nu va consty

ricand Vanzsterd va consider e euviiny

il 0 alta garantie, de orice nat
5.5. Cumparatorul se obilga $a Inchele si 53 mentina pe durata contractulul de credit sl acesorilor acestula o polita de asig
5.6. Cumparatorul se obligh ca, pe cheluiala 53, 53 fumizeze Vanzatorulul, Ia cererea acestula, un raport de evaluare al Bu

e T
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2. Go to Settings -> Barcode and click on the “Define barcode zones”

‘.. Websio eDocStation v. 3.0.0 - Trial Version -

‘m |

| Home | Images

¥ OCR -
= an ot | b ety o .
Fos MNew Add Settings | 2 |
Document  Paqgefs)
Scan Global I POF and OCR I Quick Scan | Barcode | Sean Seftings I License and Version

Save options: || Save selected pag
Recognize Barcodes

aAv X Barcode Value
[ Separate pages using barcode Do nathing -

Page without barcode:

|Add to previous document - ‘

[ Define Barcode Zones K

S =

3. Settings window will disappear, new tab “Zones” will be displayed. Existing zones will be
displayed.

L., Websio eDocStation v. 3.0.0 - Trial Version -

=D

Home | Barcode Zones ‘

R
Create  Save [ancel

Zone Zones
Barcode Zones P

AW ¥

CONTRACT DE GARANTIE REALA MOBILLARA PE BUNURI VITTOARE

Nr. incheiat la data de
= F L Partile contractante

m—" 1.1 SC RODBUN GRUP SAL, inregistrata la Registrul Comertului sub nr. J40/11213/2005, cod unic de inregistrare 17723673, cu sedil in
Bucuresti, Str. Topolovat, Nr. 10, Bl. TDZL. Ap. 57, Sector 6, reprezentata prin: s In calitate de o domiciliat in
identificat prin €l seria nr. eliberata la data de de catre = »In calitate de Vanzater,
"

Page 1 1.2. AGROBIALI $.R.L., Infegtitrata la Megistrul Comertulul sub ne, 137/707/2005, cod unic de invegistrare RO1B0NISTL, cu sedil in LOC

ROSESTIIUD VASLUI, rap  prin | adr , damicibiat in , identificat pein C1 seria ne. eliberata la
data de de catre L CNP , Im calinate de Cumparator.

1. SCOP J OBIECT [ SUMA GARANTATA
2.1. Prezentul contract se incheie in scopul garantani obligatiilor Cumparatorului , asumate fatd de Vinzdtor prin contractul de Vinzare nr

Ls scadenta 3 in conditiile mentionate in scests (prin “scadents” se intelege atat data scadentel stabilita in Contractul de Vanzare
pentru fiecare plata, cat si data scadentel stabilita de Vanzator in cazul aparitiel wnel Caz de Culpa, asa cum acesta este definit in
conditde generale).

2.2. Cumparatond constitule in favoarea Vanzatonlul o garantie reala mobiliara de prim rang. in cele ce urmeaza Garantia asupra Bunurilor

" s

Page 1 of 1
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4. Create new zone:

e Click on the button “Create Zone”
L. Websio eDocStation v. 2.2.0

Home Zones

VARl =l
Create | Save  Cancel

Zone |Zones
Barcode Zones P

e Zone selector will be created in the top-upper corner of the main picture

L. Websio eDocStation v. 2.2.0
Home Zones

/MR

Create  Save  (Cancel

Zone Zones
Barcode Zones =

Page 1 G% a

ANTIE REALA MOBILLARA PE BUNURIVIITI

incheiat la data de

Ul Comertului sub nr. 140/11213/2005, o
Bucuresti, Str. Topolovat, Nr. 10, BL. TD21, Ap. 57, Sector 6, reprezentata prin:
identificat prin Cl seria nr. eliberata la data de de catre +CHP

T
si
12, AGROBIALI 5.R.L., inregistrata la Registrul Comertulul sub nr. J33/T07/2005, cod unic
ROSIESTLIUD VASLUI, reprezentata prin: . administrator, domiciliat in . iden
data de de catre LCNE L in calitate de Cumparator.
2. SCOP fOBIECT / SUMA GARANTATA
55 mkdinatiilne Cuemnaratandi  acimate |

B4 Bumsantil fnareass sn lnehaia fn emsenid aursnts 8
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e Drag zone selector to the barcode on the page and resize it as required.

‘.. Websio eDocStation v. 2.2.0

V==

Home } Zones |

AR =
Create  Save  Cancel

Zone Zones
Barcode Zones "

@ 4 s ultertoare; include atat singularul cat sl pluralyl
- 3. DURATA
3.1. Garantia va fi 0 garantie continua si va ramane in vigoare pana la indeplinirea integrals si exacta 3 tuturor obligatiilor Cumparatorului ce
e decurg din contractul de vanzare numarul 11 /05/09/2012 .
= 4. DECLARATII S| GARANTII ALE CUMPARATORULUI
- 4.1, Cumparatorul declara si garanteaza, prin prezentul contract, ¢a, atat la data semnarli acestula cat si pe intreaga durata 3 existentel
obligatillor sale decurgand din prezentul contract 5i din contractul de vinzare numdrul 11 /05/09/2012, este legal constituit,
i in i cu ile legii romane, iar si irea de catre of 3 i do credit si
acestuia nu contravine si nu intra in conflict cu nici una dintre i sale de ituire $3u Cu legale
= aplicabile cu privire |a desfisurarea activitasii sale, existand in acest sens aprobarea organului statutar competent.
g 5. OBUGATII ALE CUMPARATORULUI
S.1. Cumparatorul se obliga sa detina proprietatea asupra Bunurilor care fac oblectul prezentei Grantii prin incheierea de contracte
corespunzatoare si sa remita de indata, 13 cererea Vanzatorulul, titlul / titlurile care atesta dreptul sau de proprietate asupea bunuriior,
$.2. Cumparatorul se obliga, pe durata existentei prezentei Garantii, sa conserve, sa administreze si sa foloseasca Bunurile ca un bun
propeietar si s anunte Vanzatorul cu privire la aparitia oricarui eveniment care ar putea duce 1a degradarea sau disparitia Bunurilor,
precum si cu privire la onice alta situatie care priveste direct aceste Bunuri.
5.3, Cumparatorul va pemite Vanzatorulul sa inspecteze acestl Bunuri daca si oricand Vanzatorul va considera de cuviinta.
5.4, In lipsa acordulul expres si seris al Vanzatorului, Cumparatgrul nu va dispuné in nici un mod de Bunuri si nu va constitui asupra acestora
nici 0 alta garantie, de orice natura ar fl acestea.
5.5. Cumparatorul se obilga sa inchele sl sa mentina pe durata gontractulul de credit sl acesoriilor acestula o po¥ita de asigurare a Bunurilor
5.6. Cumparatorul se obligd ca, pe cheltuiala sa, sa furnizeze Vahzatorului, la cererea acestuia, un raport de evaluare al Bunurilor,

LT
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e Add additional zone selectors (if required) and press on the button “Save Zones”

. Websioc eDocStation v. 2.2.0
U=

Home | Zones |
gr—

Create | Save | Cancel
fone | Zones
Ba [ P
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User Interface

Main view. Tab “Home”

-

. |Websio eDoc$tation v. 3.0.0 - Trial Versiorj

F=a0
‘ Home ‘ Images
—— =
E = % W OcR L5, 2N
Save New Add Quick \ Open E:\glish Set:i;rgs
Document Paqefs) | Scan&Save ]_____ @ Change Language
Scan File System OCR Settings
Save options: ' || Save selected pages only Save each page as a separate document
| —e P S com— R
AV X B
W
Scaled-up and scaled-out topologies
£ You can estimate the performance of your starting-point topology by comparing your topology
P to the starting-point topologies that are provided in Doing so can help you quickly determine
o082 whether you must scale up or scale out your starting-point topology to meet your performance
AVwY X and capacity goals.

To increase the capacity and performance of one of the starting-point topologies, you can do
one of two things. You can either scale up by increasing the capacity of your existing server

computers or scale out by adding additional servers to the topology. This section describes the

general performance characteristics of several scaled-out topologies. The sample topologies
represent the following common ways to scale out a topology for an InfoPath Forms Services
scenario:

e To provide for more user load, add Web server computers.
e To provide for more data load, add capacity to the database server role by increasing

the capacity of a single (clustered or mirrored) server or by adding clustered or mirrored

servers.
e Maintain a ratio of no more than eight Web server computers to one (clustered or
mirrored) database server computer. Although testing in our lab yielded a specific

optimum ratio of Web servers to database servers for each test scenario, deployment of

more robust hardware, especially for the database server, can yield better results in
your environment.

<

A

p Page3of7

1.

New Document. Use this button to scan new document.

2. Add Page(s). Scan pages and add them to the current page set

3. Quick Scan & Save. Available in the standalone mode only.
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11.
12.
13.
14.
15.
16.

Open. Add pages from existing image files from the file system.
Save. Save the document(s).

OCR. Select OCR checkbox to use text recognition process.
Settings.

Current page number and total pages count

Move page up.

. Move page down.

Delete page

Page selector.

Page thumbnail

Main view

Save selected pages only. Select this option to create document from selected pages only.

Save each page as a separate document.
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Thumbnail zone displays up 30 thumbnails. When pages count exceeds 30 pages, buttons

“Previous pages” and “Next pages” appear.

... Websio eDocStation v. 3.0.0 - Trial Version

=3

Add

=t
Quick
Scan&Save

Save options: [| Save selected pages only

j OCR .,

= English Py

V?i & Change Language DL
File System OCR Settings

Save each page as a separate document.

M=k
‘ Home ’ Images
M| e
Save New
PN Previous pages
Page s8
O AW X
Page 53
AW X
= Next pages

T

Scaled-up and scaled-out tp

You can estimate the performance of your starting-point topgl
to the starting-point topologies that are provided in Doing sojc
whether you must scale up or scale out your starting-point tdp
and capacity goals.

To increase the capacity and performance of one of the startin,
one of two things. You can either scale up by increasing the ¢
computers or scale out by adding additional servers to the to)
general performance characteristics of several scaled-out to
represent the following common ways to scale out a topolo
scenario:

e To provide for more user load, add Web server compp

e To provide for more data load, add capacity to the dd
the capacity of a single (clustered or mirrored) server|
servers.

e Maintain a ratio of no more than eight Web server cq
mirrored) database server computer. Although testing
optimum ratio of Web servers to database servers fo
more robust hardware, especially for the database sgn
your environment.

a st

=

Estimating throughput targ

a4 fhacs 2l ot Th £ocs imcliida th
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Tab “Images”
)., Websio eDocStation v. 3.0.0 - Trial Version (=8| =
‘- o O
’ Ima}res ‘
‘ } * % v | v
5% 1100 =

Previous Clear Rotate | Ca ShbE 2L . ‘ Delete

Page Paae ‘

Navigation All Pages Current Page

>

2 Previous pages P

Page s8
Av X

Scaled-up and scaled-out tg|

You can estimate the performance of your starting-point topqlo;
to the starting-point topologies that are provided in Doing so gal—
whether vou must scale up or scale out vour starting-noint tobo

Navigation buttons
Clear. Delete all pages.
Rotate image.

Zoom

LA A

Delete current page
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Quick Access Toolbar
:': / /
“ “/‘/
o ( /
%5, Websio qu")cStatlién v. 3.0.0 - Trial Version =1
@ Fiis
Home Images
: ' OCR ot
M = o = 7 P %
Save New Add Quick Open ® Settings
Document Page(s) | Scan&Save @ Change Language
Scan File System OCR Settings
Save options: [ ] Save selected pages only [7] Save each page as a separate document.
2 Previous pages I
| [ <

Ll S

Save.

Scan new document.
Add page(s). Scan new pages and add them to the current page set

Open. Add pages from existing image files from the file system.
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Settings
Global
rSettings R ]

Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

Default output file format
PDF v

User interface language
Default -

[7] Use Document Separator Sheets

ok J[ Concel |

A iy

1. Default output file format. The following formats are supported: PDF, TIFF, JPG, GIF,
PNG or BMP

2. User interface language. English, German, Czech, Russian, Arabic and Hebrew languages
are available.

3. Use Document Separator Sheets. See section "Document Separator Sheets" above.
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PDF and OCR

-
Settings

Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

[¥] Optimize images for recognition

v

? [¥] Use OCR
Primary OCR Language [¥] Use secondary language <
»  English v Czech v <

Lok J[ Concel |

1. Optimize image for recognition. The eDocStation runs deskew and additional
optimization algorithms before OCR recognition. If you don’t use OCR or your source
images are in greyscale and clear enough, unselect this option to speed up document
composing process.

2. Use OCR - enable/disable OCR.

3. Default OCR languages.

Important! Use secondary language when it is necessary - your documents have bi-
lingual content. Best OCR results may be achieved by using single language.
Please pay attention: Scanner and OCR Plug-in out of the box arrives with English

OCR language pack only. Download and install additional OCR language packs

from our site: http://www.websio.com/product.aspx?ID=128
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Quick Scan
rSet'tings 2 )
| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

o [7] Create document per page

File name prefix
o invoice_ [] Aways use auto-name < °

Save documents to directory:

| oK |[ cancel |

1. Create document per page in the Quick Scan mode.

2. Prefix for auto-generated file name.

3. Destination directory for Quick Scan. Used by the eDocStation in the standalone mode
only.

4. Always use auto-name. Select this option to use automatic name in the Regular mode
too. When this option is selected, document name dialog will not be displayed during

save process.
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Barcode

-

Settings |

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

Recognize Barcodes

Barcode Value:
[C] Separate pages using barcods Do nathing

Fage without barcode:

Add to previous document

Diefine Barcode fones ]

0K || Cancel

See section “Barcodes” above
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Scan Settings

Settings

[ Giobal | PDF and OCR [ Quick Scan | Barcode | Scan Settings | License and Version

Scan Protocol

or——»—» TWAIN v [] Show "Select scanner” dialog < o

1. Scan protocol. TWAIN or WIA. Default value: TWAIN.
2. Show “Select Scanner” dialog. When this option is selected, the user will be prompted to

select scanner. Otherwise, default scanner will be used.

No additional options are available for TWAIN protocol. The eDocStation will display
scanner-dependent dialog before scan process. You can control paper source, resolution
and other options from this dialog. Full set of available options depends on the software
supplied with your scanner.

WIA protocol enables to control scan parameters as paper source, color scheme and
resolution from the eDocStation settings. See picture below. No scanner-specific

dialogs will be shown during scan process.
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p
Settings | &}

| Global | PDF and OCR | Quick Scan | Barcode | Scan Settings | License and Version

Scan Protocol
WIA - Show SIed scanner” dialog

Source Output Type Resolution

° » Document Feeder v Grayscale v 300 % < °
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-

Settings

Global | POF and OCR | SharePoint I Quick Scan License and Version

Websio eDocStation
Yersion: 2.1.0
@ 2012 Websio Information Solutions

License: Licensed

Enter License Key

OK

Cancel
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Document Library Properties

1. When your destination document library contains required properties, document
properties window will be opened automatically after the document will be uploaded.

2. CRM Scanner and PDF Plug-in can create link from the document to the related CRM
entity:
a. Add to your document library/content type hyperlink property “CRM”:

Columns

A column stores information about each document in the document library. The following columns are currently available in this document library:

Column (click to edit) Type Required
Title Single line of text
free name Single line of text -
[CF{M Hyperlink or Picture ]
Created By Person or Group
Modified By Person or Group
Checked Out To Person or Group

Create column
Add from existing site columns
Column ordering

Indexed columns

b. This property will be automatically filled by CRM Scanner and PDF Plug-in:

=B &
al"-- -||i| https://websio.s L~-acx ” |£—| DarCom - All Documents | ‘ LI'U ‘..ﬁ
Library Tools
Site Actions ~ il [T Documents Library
. = D
< ; & 1
S= Team Site » Account » DarCom * All Documents
- ILike It Tags &
Motes
Team Site| Sub 1 Search this site... p (7]
Libraries [ Type Name Modified Modified By CRM

HBREE= 3 invoice & 2/24/2013 3:11 PM CRM

Shared Documents

Customer Docs gk Add document

Lists
Calendar

Tasks
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c. Click on the link to open related CRM entity:
- . |= | E] R
GI\::? Al http://websiodc:55. p -G X H‘_“ Account: DarCom - Micros.., L ‘ ﬂ:} ﬁ LC;‘:
44 Microsoft Dynamics CRM p— i@
Customize Websio &

Account Add

I I I ! %Save&New
@Deactivate

% BB ©

31 Audit History
Lﬁ Product Licenses

State/Province

Websio Information Solutions Ltd
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Save Save & Add to Marketmg Connect Assign Run Start Run
Close X Delete ﬁ E-mail a Link Workflow Dialog Report~
Save Collaborate Process Data

Information y Account | Accounts vl it | ¥ |
General DarCom
DisiETE Primary Contact Preferred Method of Contact Chwner
Preferences 83 0 oyn Any ' . -
Motes & Activities
Contacts Credit Limit Annual Revenue

Related [a]

—1 | = General |
4 Common ||

1 15V Default Account Name * . | Web Site i, -
) 15V Web Only Account Type Supplier ~  MainPhone b [
A 15V Info ' —
|=] More Addresses Account Number 520111 E-mail [———
.E%l (LT Primary Contact [EE G Reseller [ r=]
[ Closed Activities
% Sub-Accounts Address L
5 Contacts Street 1 ZIP/Postal Code
& Relationships
IS} connections Street 2 Country/Region -
L&E Documents City Ly Domain Mame -



http://www.websio.com/
mailto:sales@websio.com
mailto:support@websio.com

Micresoft Partner

Solutions for information workers

Information Solutions

Troubleshooting

Error message "Problem with installation package" appears during
installation process

ji& Wehbsio SharePoint Scanner Plug-in 2013 Professional

There iz a problem with this \Windows Inztaller package. & program required for this inztall
to complete could not be run, Contact your suppart perzonnel or package vendor,

0K

Solution:

Right-click on the "setup.exe" and select "Run as Administrator" in order to begin the
installation process.

After click on the "Scan Document" button nothing happenes

1. Test your scanner. Scan from the Windows Paint (Important! Scan from Paint, not from
the program supplied with your scanner). If you cannot scan from Paint, read your
scanner documentation how to configure your scanner properly.

2. For Windows 7/8 disable Internet Explorer Protected Mode for your CRM and
SharePoint portal zone

3. Ensure that the default 32-bit Internet Explorer is in use

4. Assign your site to the Local Intranet (preferred) or Trusted Site Security Zone
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After click on the "Scan Document"” the eDocStation freezes or error is

displayed.

1. Probably your scanner does not support selected scan protocol. Open the eDocStation

settings and change scan protocol in the “Scan settings”.
After scan on the Windows 8 GDI+ error is displayed.

1. Close all instances of the Internet Explorer. Launch Internet Explorer once as

Administrator (right-click on the IE icon and select “Run as Administrator”).

2. Open CRM, scan document and save it.

3. Next time you can launch IE in the common mode.

Another problem

Ask for our support! Write to: support@websio.com

This Software uses:
1. iTextSharp library v.4.1.6 (http.//sourceforge.net/projects/itextsharp/) distributed under Lesser General

Public License (LGPL) to convert images to PDF
Tesseract OCR engine library (http://code.google.com/p/tesseract-ocr/) distributed under Apache License

2.0 for Optical Character Recognition (OCR)
3. AForge.NET Framework published under LGPL v3 license.

2.
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